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Al = Administering Institution

CoA = Co-Applicant

DH = Department Head*

eGMS = Electronic Grant Management System
EO = Executive Officer

FO = Finance Officer*

GRB = Grant Review Board

PA =Principal Applicant

RFS = Research Fund Secretariat

RO = Research Officer*

* Al users
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1. Register for PA Account

https://rfs.healthbureau.gov.hk/eGMS/ Step 1:
- Go to the eGMS
login page:

Login to eGMS Account Registration (FOR APPLICANTS ONLY!)

Email < gi for Principal Applit A t >

Your login email is your email address.

Register for Co-Applicant Account

Password = Clle ‘Register fOI'

orgot your password? Notes to Grant Review Board (GRB) Members/

o

| Login | External Reviewers PrinCipal Appllcant

Forgot your login?

B eGMS account has already been registered for GRB Members b
@ Login with iAM Smart and External Reviewers. Please contact the Research Fund Account .

- Secretariat (Email: egmsenquiry@healthbureau.gov.hk) if you
have any questions.

More Info >

Frequently Asked Questions

For security reasons, with effect from 16 May 2018, the eGMS supports the following browsers: Google Chrome. Mozilla Firefox or Safari 7+
with Transpori-Level-Security (TLS) protocol version 1.2. For details, please click here

You should not register for an eGMS account if

1. you are a Grant Review Board Member (your login email is your email address.); or - After reading the
2. you are an External Reviewer (your login email iIs your email address.); or

3. you are a Principal Applicant (PA) and submitted application via eGMS before; or
4. you are a Co-Applicant (CoA) and signed an application via eGMS before; or message on the
5. you have an eGMS account already.

T I

pop-up window, click

‘Continue’.
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Principal Applicant Account Registration

*If you are 2n Externzl Reviewar, you are not required to ragister for the PA account,

To register an account, please complete the information belowe.

(*Cptional field for registration)

Motes:

1. Your account will be activated after getting your Administering Institufion’s (Al's) endorsement via eGMS.

2. Upon successful registrafien (i.e. after your Al's endorsement), a confirmafion with yeur login and password will be sent to your email address provided below.
3. Each Principal Applicant (PA) should register ONE account in GMS only.

4. If you have any gueries or encounter difficulfies relating to eGMS. please send email to egmsenguiry@healthbureau.gowhk .

Email C\'Ote 1)

Pleaze provide institutional email account

Title Please Select| =

Last Mame

First Name

Pleaze enter the English name before the English franslation of your Chinese name (e.g. David Tai-man).

Cument Post

Unit f Department

(Note 2)

Al Please Select -

If you cannot find your Al from the pull down menu, please send email to egmsenquiry@healthbureau. gov hk

Room / Floor

Building

Street

Please enter number and name of street.

City / Area

Country / Region China - Hong Kong

Contact No
Fax
ORCIDID* 9999 -[9998 -[9999 -[999
Gender® Omale O Female
Information collected will be used for statistical purposes only.
Password

(Note 3)
Password must be at least 10 characters containing at least one digit from 0 to 9 or special character, and one alphabet

Re-type Password

® visual O Audio
S
b
Gl g3,
| Regenerate

[] Please check this box to confirm that you have read and accepted the Terms and Conditions for the use of eGMS

Ty Noted)

Submit Cancel

Step 2:

Complete all fields
except ORCID ID
and gender.

Click ‘Submit’.

Notes:

1)

()

(3)

(4)

The email must be
listed in the AI’s
domain / sub-
domain list.

If the Al is not
listed in the drop-
down menu, please
send an email to

egmsenquiry(@healt

hbureau.gov.hk .
The format of

password: at least

10 characters
containing at least
one digit 0-9 and
one alphabet, e.g.
eur2ireigl.
‘Submit’ is only
available when all
the compulsory
fields are

completed.

PA account is then sent

to RO for endorsement.
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Sample email for Account Registration

Subject: eGMS — Successful Account Registration for Principal Applicant: (The Name of Principal
Applicant)

Dear (The Name of Account holder),

Your registration as Principal Applicant in the electronic Grant Management System (eGMS) of the
Research Fund Secretariat, Health Bureau, HKSAR is successful.

You can now submit your grant application via the eGMS by logging in to the eGMS (eGMS URL).

Please contact to the Research Fund Secretariat at egmsenquiry@healthbureau.gov.hk if you have more
than one login account in the eGMS.

Thank you.

eGMS Administrator

Step 3:

Email notification for
account registration will
be received after RO’s

endorsement.

Click the eGMS URL to
go to the eGMS login

page.
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2. Request for PA Role (For local CoA without PA’s role in his/her eGMS account)

Setting ¥ Maintain Personal Profile

Search Application Change Password
i [HI'u'IFtF '| |

Request for PA Role

Step 1:

Go to Administration >
Setting >

Request for PA role

(Remark: If ‘Request for PA
role’ is not found in the menu,
please send an email to

egmsenquiry@healthbureau.gov.hk)

Request for PA Role

Email Room / Floor

Title o e Building

Last Name B Street

First Name '— City / Area

Location of Administering Institution ~ China - Hong Kong Country / Region TCHINA-HONGKONG | =

Current Post Contact No.

Unit/ Department Fax

Al University of FHB Authorised Role(s) Co-Applicant

Afiliafion ORCIDID B3 | -[osss |- [o999 |- [osee

Gender® OwMale OFemale

This information is used for statistics only.

Request PA Role
Your request will be forw Request PA Role dministering Institution for approval

Step 2:
Click ‘Request PA role’.

A Are you sure to request for a PA role?

Rl |

L1 Request send Successfully

Step 3:
Click “Yes’ for confirmation.

An acknowledgment message
for the request sent will be

shown at the top.

(Remark: PA role will be
actived after the endorsement
of RO.)
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Successful Registration:

Name of Principal Applicant)

Dear (The Name of Principal Applicant),

Sample email to PA for successful account registration
Subject: eGMS — Successful Account Registration for Principal Applicant: (The

Your registration as Principal Applicant in the electronic Grant Management System (eGMS) of the
Research Fund Secretariat, Health Bureau, HKSAR is successful.

You can now submit your grant application via the eGMS by logging in to the eGMS (eGMS URL).

Step 4:
Email notification for account
registration will be received

after RO’s endorsement.

Click on the eGMS URL to go

@ Login with iAM Smart

More Info >

Frequently Asked Questions

Notes to Grant Review Board (GRB) Members/
External Reviewers

eGMS account has already been registered for GRB Members
and External Reviewers. Please contact the Research Fund
Secretariat (Email liry@healthbureau.gov.hk) if you
have any questions.

For security reasons, with effect from 16 May 2018, the eGMS supports the following browsers: Google Chrome. Mozilla Firefox or Safari 7+
with Transpori-Level-Security (TLS) protocol version 1.2. For details, please click here

Please contact to the Research Fund Secretariat at egmsenquiry@healthbureau.gov.hk if you have more to the eGMS logm page.
than one login account in the eGMS.
Thank you.
Step 5:
Login to eGMS Account Registration (FOR APPLICANTS ONLY!) _ GO tO the eGMS LOglIl
Email Q ) Register for Principal Applicant Account
‘ ; ; page.
Your login email is your email address
Register for Co-Applicant Account . .
Password: = - Enter login email.

- Enter password and click

‘Login’.
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3. eGMS - Home Page

eGMIS .

electronic Grant Management System
Home. Project Adealbiaiaon - ystis Hitp) Call Year Scheme M Search
1 | E |
Home Page
J/
- G.1
| Call Year Scheme [TMRF Lz | search
(10f1) 20 v|
‘ = : Required?
| - | ool TR | = | eew e SEeTRT
2
3.2) (1ot 1) 20,v|

Note: Versitech (VXF) e-Form is no longer supported, you can view the applicationds) thiough POF version next 10 the Ref. No.
© Downioad for approved App

) | Export to CSV
CTTED l—lm)

Export to CSV

A Please create a password (& characters) for the CSV file.

Password:

| |
Lo | conc

Available functions on

Home Page:

3.1 To search
applications by call
year and/or scheme.

3.2 To sort the

applications by ‘Ref
No.” or ‘Project
Title’.

3.3 To export the
records into an Excel
file, click ‘Export to
CSV’.

Note:

- User should set a 6-
character password to
protect the downloaded
Excel file for security

reasons.
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4. Submit Application

Project

-

Step 1:
Go to Project >

H P Application 3 View Application Application >
ome Fac View Application
| Head of Departm
Note:
Submit application function is only available during the application
period.
Step 2:
o - To view submitted/
Application Scheme  [HVRF = — temp saved
| master List | [ application(s), click
Theme [T = _— Master List’.
Finance | Research
(L= geadiol Officer Officer
Aspigl’l‘t:’nt(s) Department Signed signed
Note:
PA user can view the signing status of CoA(s) and Al users of an
application under the ‘Master List’ tab.
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(Remark: Pay attention to Al’s internal deadline, if there is any. You
cannot submit the “Temp Save” application to Al if you have passed the

AT’s internal deadline.)
(10f1) [1] |20 ]

Announcement
te

Ars
internal
deadline

Closing

Year | Scheme AOP ate

Actions

Web-based e-Form (see Notes 1 and 2)
b Onling e-Form

- Section 10(a)-(h) Research Proposal Template

- Section -(h) Health Promotion Proposal Template
- Section xcel Templates [Op

- Section xcel Templates [Opti
- Section xcel Templates [Opf
ownload - Section xcel Templates [Opfional]
Download - HesoonseLenev Template (For Resubmission Only)

Public health, human health and health services
Prevention, treatment and control of infectious diseases
Advanced medical research

Health Promofion

1}

Web-based e-Form (see Notes 1 and 2)

oad - Section 10(a)-(h) Regaareh Proposal Template

-ih) Health Promotion Proposal Template
Download - Section 17a (i) Excel Templates [Optional]

Download - Seclion 17a (i) Excel Templates [Oplional]

Download - Seclion 18a (i) Excel Templates [Optional]

Download - Section 18a (i) Excel Templates [Cplional]

Download - Response Letter Template (For Resubmission Only)

Terms and Conditions.
The following terms and condtons the Terms and Condtions) gover your useof the cectronic Grant Management System (the Syster) provided by the Ressarch Fund Sccretaia (he RFS) of the Heath
Bureau, the Govemment of the Hong Kong Special Region (the 'HKSA nt’) and the information (the ‘Infarmation’) and the functions (the 'Functions’) contained on or available through the

Systam (collectively the ‘Services'). By accessing, using or downloading from the Sy.ﬂem o the Services, you agres to be bound by this Terms and Condmions, which the HKSAR Government may change from time
1 time without further ntice to you. You are advised to read this Terms and Conditions carefully.

Restrictions on Use
You may not access, use, download, copy, print, display, link, frame, store for subsequent use, transmit o distribute any Information from the System, except as expressly provided in this Terms and Conditions.
You may accass the System and dispiay, download, print the Information for nen-commercial Use, provided that you 80 not cause or permit the Information ta be modified in any manner, including withaut limitation
by removal of any copyright natice, disclaimer, warning or notice. You may link to the System, provided that the link targets the System homepage at the URL rfs.healthbureau.gov.hk/eGMS that you deliver notice
of the link, including the URL of each webpage containing the link, to the RFS.

Risk and Security

You scknowledge that you use the Services of the System at your own risk and shall bear all risks sssociated with the use of the Services. You acknowledge that, given the nature of the Web, we cannot guarantee
that any transmission af any personally identifiable information and/or any other infarmation under the Services is completely secure. By using or accessing the Services and in consideration of such access and use,
you acknowledge that you are satisfied that the security features that the RFS has adopted are adequate for all your purposes.

user con
“You shall be held salely and fully liable for all losses and damages incurred to the HKSAR Government if:

+ you upload, post, emall, offer or otherwise transmit any information in respect of which you have no right (elther proprietary, contractual, or fiduciary) to transmit or which is unlawiul, harmiul, threatening,
sbusive, harassing, tortuous, defamakory. |belous, obscens. pormographic. vasive of pvacy or public right. Wegal or otherwtse objectonable:

« you Impersonate any persan or entity by way of transmitting any forged or manipulated information through the use of this Syst

« you upload, post, email, offer or otherwise transmit any infermation that infringe any Proprietary rights or intellectual property ngr\:s including without limitation patent, trademark, trade secret, copyright of
any party;

« you upload, post, email , offer or ctherwise transmit any unsolicited or unauthorized advertising, promational materials, or any form of solicitation, except when expressly authorized to do s

© Yo upload, post, email o OThEmvISe ARSI Ay InforTatlon AT ConAIM SCITWATe WIUGES ar any GKher ComPULEr Codé, ES ar proQrams thal would IEETUpt, Gesroy of IMI the fUncBonaty of s System
and/or computer software or hardware or telecommunications equipment constituting therein; and

* you interfere with or disrupt this System or servers or networks through which this System is functioning, or disabey any requirements, procedures, policies or regulations of such networks.

You acknowledge that the HKSAR Govemment or anyone acting on its behalf has no obligation to pre-screen any Information submitted by you but It Can exercise in its sole discretion the right (But not the
Gbligation) to refuse o remave any INfOrMabion that is transMiTted through This System, Lo remave any INformatin that is considered to be Gbjectionable, and Ko preserve and/or disciose any information If required
0 o 50 by law or in the goad faith belief that such preservation or disclosure is reasanably necessary to, without limitation, comply with legal process, enforce its rights or respand to laims that any information
violate the rights of third parties.

PIN, Password and Username

You need to scroll through all the contents in the Terms of Use before you are able to click the check box below.
I have read and agreed with the above Terms of Use.
1 understand that I have to read the Explanatory Notes and Guidance Notes for Research Grant Application before ing the application form.

understand that applications that are outside the funding scope, incomplete, inconsistent with the submission requirements, or i fently detailed will not be processed
nd may result in administrative withdrawal.

understand that [ have to use the correct proposal template for research/health promotion project under Section 13, otherwise my application will not be processed

understand that I have to state clearly the pre-set criteria for process and outcome evaluation based on the RE-ATM framework for health promotion project.

1 understand that agreement for newly approved grant will not be issued if I have not submitted the outstanding / everdue report(s) / certified financial statement(s) and
audited account(s) / outcome evaluation questionnaire(s) for my other grants supported by the HMRF,

Step 3:

View the available
schemes under
‘Application Call’.
Application form is

located under ‘Actions’.

- Click ‘Complete Web-
based Online

e-Form’

- Read all ‘Terms and

Conditions'.

- Click all check boxes

and ‘Continue’.

TM_PA(App)_(Updated: Dec 2023) Version 10.5
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Submit

of 18

#sic Information Potential Application Project Team Proposed Field, Keyword
(1to 5) (6) (7) (8to9)

Project Proposal Project Duration, Timetable of work Budget Plan Ethics Approval Ccv
(1m (11 to 12) (13 to 14) (15) (16}

Nomination of Reviewers Declaration
(19) (20)

Related Proposal and Track Records

Health and Medical Research Fund

GRANT APPLICATION FORM ‘

A Are you sure to Save ?
P
G
A ’d

W) Web Form is saved with Ref. No. (Temporary Ref. No.)

(Attention: The eGMS
will time out if the screen
has been idled for 20
minutes. There is no
auto-save function.
Please use the “Save”
function to save your
work regularly.)

- Click the button to go
to relevant Section
directly.

- Click ‘Save’ to save
the Web-based Online
e-Form and “Yes’ for

confirmation.

An acknowledgment
message for ‘Web Form is
saved’ with a temporary
Ref. No. will be shown at
the top.

TM_PA(App)_(Updated: Dec 2023) Version 10.5

P.9




Points to Note - complete web-based online e-Form

Example for the information icon:

5.ABSTRACT OF PROJECT € (Word limit: 250 words, in BMJ format)

Abstract MUST be in EMJ format (max. 250
words) with the following headings: objectives;
hypothesis to be tested; design and subjects;
study instruments; interventions; main

outcome measures; data analysis; expected
results. For details, please refer to

hitp-/fwww. bmj.com/aboui-bmj/resources-
authors/house-style.

T —

Section 1: Submission
1. SUBMISSION

O New
Project

7 : N\
(Quote Previous Ref. No.:) €)

Rating" of previous submission to HMRF:€) DZ}

Structured point-by-point response to GRB Assessment Report (GRB and Reviewers' comments using
standard template): €

[ | [ Browse |

*Only those with rating of 2 or above are eligible for re-submission.

(In PDF format only and the maximum file size is 800KB)

\Please refer to the relevant sections of Guidance Notes on resubmission o

Section 3: Thematic Priorities
3. THEMATIC PRIORITIES

Please select the most relevant thematic priority* ()
*nlease refer to the Exp!ana:r:l T— —

ematic priorities

-

- Infectious Diseases

Please Select

- Non-communicable Diseases
- Primary Healthcare

- Preventive Medicine

)

I (i) :

- Telehealth and Advanced Technology

mm o0 | =

Thematic I “ority Selection

- Implementation Science

[ T~ |(1) NiA - Mot Applicable
ane Ref. Code Description
(iii)

A0101 Promote research to better understand the pathogen characteristics and host factors that drive the
impact of respiratory infections

A-0102 Identify mechanisms and risk factors for the emergence of resistance to antiviral agenis fo respiratory
pathogens, develop and evaluate effective to g

A-0103 Assess threats from zoonetic or other emerging respiratory pathogens and develop methods for
reducing zoonotic risk

A0104 Impact of co-circulation or co-infection with COVID-19 and other respiratory pathogens

A-0105 Investigate modes of transmission of respiratory pathogens (including determinants of
contagiousness) and identify non-pharmaceutical interventions to limit its spread in hospitals and the
community

A-0108 Develop and evaluate strategies to improve COVID-19 and seasonal influenza vaccine upiake,
especially in high risk groups

A-0107 Develop novel and effective surveillance methods that allow early detection of respiratory pathogens
at the community level

A0108 Promote research, evaluation and innovation for improved and novel detection and diagnosis of
respiratory pathogens

A-0109 Identify and characterise the spectrum and epidemiology of long COVID, particularly among different
age groups and vulnerable populations

A-0110 Identify new correlates of inmune protection against respiratory pathogens

A-0111 Develop candidate vaccines or therapeutics against respiratory pathogens

Cancel (iV)

-

To facilitate users to
complete the Online

e-Form.

- Applicants could
hover the mouse over
the ‘Information’ icon
to review the details

concerned.

Section 1:

For re-submission, please
provide relevant
information and

documents.

Section 3:

Select the most relevant
thematic priority from the
selection menu by

clicking ‘Select’.

(1) Select the thematic
priority from the drop-

down menu.

(i1) Search for the relevant

description.

(i11) Select the most

relevant item.

(iv) Click “Save”

TM_PA(App)_(Updated: Dec 2023) Version 10.5
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Section 7: Applicants (Project Team) Section 7:
7. APPLICANTS (PROJECT TEAM) €D
Principal Applicant

Title (ProfiDr/MriMrsi/Ms) -
Last name
First name
Current posfiz)
Department
Full address Department

Institution

Rmi/Floor

Building

Street

Area / City (i) ORCID ID is now

Country / Region CHINA - HONG KONG - available for both PA and
Telephone Mo. {direct) CO-A(S).
- N.Ol ) Please provide a valid
E-mail (1 ) Confirm
TR - - - ORCID ID to facilitate
- of NrsTweek on project the identification of
Role and Responsibility on the Proposed Project researCherS.

(11) - (11) Select the number of
Adpplicants CoAs to be added to the
application using the
drop-down menu.
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PA"s information

.|

« The personal information in Section 7 of this application form is different
from that in your eGMS personal profile.

Click “Update” to use the personal information in your eGMS profile.

Click “Submit” to adopt the changes you have made to Section 7.
However, the personal information in your eGMS profile will remain
unchanged.

On Webform PA’s Profile

Title

Last Mame

First Name

Current Post{s)

Department ]
Institution

RmiFloor

Building

Street

ArealCity

Country/Region  CHINA- HONG KONG  CHINA- HONG KONG

T Update to PA" profile succeed.

a
» The personal information in Section 7 of this application form is different

from that in your eGMS personal profile.
» Click “Update” to use the personal information in your eGMS profile.

« Click “Submit” to adopt the changes you have made to Section 7.
However, the personal information in your eGMS profile will remain

unchanged.
On Webform PA's Profile
Title
Last Name
First Name

Current Post(s)
Department
Institution
RmiFloor
Building

Street
ArealCity
Country/Region  CHINA-HONG KONG  CHINA- HONG KONG
Tel

Fax

ORCID ID

‘ Update || Submit H Cancel ‘

PA’s information

(i-a)

A notification will pop up
if the PA’s profile in
eGMS (Section 9) is
different from PA's
information in eGMS.
The difference(s) will be
highlighted in red.

- (1) Click ‘Update’ to
update the Online
e-Form.

- (i1) Click ‘Submit’ to
adopt the changes made
to the PA profile and
submit the Online
e-Form.

- (iii) Click ‘Cancel’ to
close the notification
window without any

action.

(i-a) An acknowledgment
message for the updated
PA profile will be shown
at the top, after clicking
‘Update’.
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Applicant 2
Remove Move Down
Title (ProfDr/Mr/Mrs/Ms) -
Last name
First name
Current post{s)
Department
Institution
E-mail Confirm
ORCIDID 9999 -{9999 -| 9999 9999
Mo. of hrsfweek on project
Role and Responsibility on the Proposed Project
y
Applicant 3
Remove Move Down Move Up
{‘l 11 \
Title (ProfiDrMr/Mrs/Ms) - Ny
Last name
First name

(iii) The order of the
listed CoAs could
rearrange.

- Click ‘Remove’ to
delete the CoA’s details.
- Click ‘Move Down’

/ “‘Move Up’ to rearrange
the order of the CoAs.

Section 10: Project Proposal

(Note: Please be reminded to use the correct proposal template and
used the appropriate framework(s)/model(s))

Area of project (Please select one of the following) -€3
Public health, human health and health services
Prevention, treatment and control of infectious diseases
Advanced medical research

Health Promotion o

10. PROJECT PROPOSAL
Flease atiach (a) — (h) of the proposal (in POF format only and the maximum file size is 600KEB):

(I) | confirm that | have used the correct proposal template for research/health promotion project under Section 10,
and understand that my application will not be processed if incorrect proposal template has been used.

(_ Browse }(ii)
Word count for Section 10(a) — (d:::C:D (iii)

Section 10:

For Area of project:
Public health, human
health and health
services,; or

Prevention, treatment and
control of infectious
diseases, or

Advanced medical

research:

10. (a)-(h):

(1) Read and click the
check-box to pop up
‘Browse’ button.

(1) Click ‘Browse’ to
attach the proposal.

(ii1) Fill in the “Word
count’ for Section
10 (a)-(d) accordingly.
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Area of project (Please select one of the following) o

O Public health, human health and health services

O Prevention, treatment and control of infectious diseases

O Advanced medical research

@ Health Promotion 0

10. PROJECT PROPOSAL
Flease attach (a) — (h) of the proposal (in POF format only and the maximum file size is 600KE):

| confirm that | have used the correct proposal template for research/health promotion project under Section 10,
and understand that my application will not be processed if incamrect proposal template has been used.

| confirm that | have used the pre-set criteria for process and ouicome evaluation based on the RE-AIM framework
and understand that failing to do so will lead to the application being ineligible for further processing.

Please download the Proposed Template for Health Promotion Project from the Research Fund Secretariat website.

— T
Waord count for Section 10@) - @K (1)

10. PROJECT PROPOSAL
Please attach (3) — (h) of the proposal (in FOF format only and the maximum file size is 600KE):

| confirm that | have used the correct proposal template for research/health promotion project under Section 10,
and understand that my application will mot be processed if incorrect proposal template has been used.

| confirm that | have used the pre-set criteria for process and oufcome evaluation based on the RE-AIM framework
and understand that failing to do so will lead to the application being ineligible for further processing.

| cu_nﬂrTn trEt I_ha\E us_ed me a_ppEprEleFanEv.Ek(s_)Im?del_[SJE aﬁalyze ErrEs ;111?91 cﬁatas E -
implementation outcomes for research projects addressing the thematic priority of Implementation Science. |
Please download the Proposed Template for Health Promotion Project from the Research Fund Secretariat website.

I (ii)
\Word count for Section 10(a) — (d}:é (i)

For Area of project:

Health promotion

10 (a)-(h)

(1) Read and click the
check-boxes to pop up
‘Browse’ button.

(i) Click ‘Browse’ to
attach the proposal.
(iii) Fill in the word count

for Section 10 (a)-(d).

For proposals addressing
the thematic priority of
Implementation Science,
there is an additional

statement.

(1) Read and click the
check-boxes to pop up
‘Browse’ button.

(1) Click ‘Browse’ to
attach the proposal.
(111) Fill in the word count

for Section 10 (a)-(d).

10(i). Attachment(s) referred in the proposal

Example (iii)
Figuresitables — Preliminary data
.. |Diagram — Study flow chart
(l) Appendix — Questionnaires/Tools/Patient consent form 2 Browse
1
= —
R | 3
Browse
] Diagram/Figure/Table |
Questionnaire/Tool | B
[ patientcomsent o | L
L others —
5
_ o E—
Please attach the files in eGMS accorging<e-#n=TTder shown in the above table (in PDF format only and total file size shoy
(ii) Close

Section 10 (1)

(1) Select the type and fill
in the description of
the additional
material(s).

(i1) Click ‘Attach’

(111) ‘Browse’ and upload

additional material(s).
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10(]). List of additional materials

1 —
No.| Type Description ‘:l (lll)
Example.
Ethics/safety approval(s)
Consent for accessing third-party data 2 :
(l) Letters of collaboration from study partners
Quotation of budget item(s)
! o= | 7 | [Browse |
-, |
5] Ewiessatets approvals) 4 ./
Consent for accessing third-party data
[4. | Letters of collaboration from study partners
| Quotation of budget items) 5 Browse
5 | otrers T
Please attach the files in eGMS according to ihe griaccher & above table (in PDF format only and total file size sh fbss

Section 10 (j)

(1) Select the type and fill
in the description of
the additional
material(s).

(ii) Click ‘Attach’

(ii1) ‘Browse’ and upload

additional material(s).

Section 13: Summary of Financial Support Requested

13. SUMMARY OF FINANCIAL SUPPORT REQUESTEDo

Year 1 Year 2 From Year 3 onwards Total

[HKS) (HKS) (HKS) (HKS)
Staff Costs 20000 20000 20000 60000
Other Expenses 5000 0 5000 10000
Equipment Cost
Sub-total 25000 20000 25000
Grant Total 70000

Section 14a-d: Details of Financial Support Requested

14. DETAILS OF FINANCIAL SUPPORT REQUESTED
14a. STAFF DETAILS

Section 13:

The summary of financial
support requested will be
automatically filled after
the cost details at Section

14 has been completed.

Details of Posts Monthly Salary § (M) or Efforts on No. of | Staff Costs for Entire
Hourly Rate (R) Project (E) %/ | Months Project . .
To;e::]]li;:nm;)n Required Section 14a:
Types of Staff Rank Pay Part (A} (B) cy (D) AxB(M)xC(%)xD; F'll . h ffd ‘1
S;f,:ﬁ[& T(LTEJ:) No. HKS % /H urAxB(R]xC(HlIKS 1l 1n the sta etails.
Froe it — (The total cost of the
[stat 1 [IE [[ IF 1= | 15000 M| = || w2 30000 . .
| i =T = | | — item(s) will be calculated
[ I | ]l =] I o automatically by the
| | I ‘_' | |_' ‘ | 8 system.)
| | ) L] | b J
Other Supporting
Staff
(e.g. secretarial,
clerical,
administrative)
[Supporting Staff 1 | 1 [ IIF 1= | 1s000)|[m |~ 100]] 2‘( 30000
| | =) T | o
| | N || | o
| (™ [
| | RN |l | ok, )
%t;essT;F;acr? SRR nemsmm\ﬂrﬁ?{s ; | rﬁ?(rs ? | From YE‘IEHI K:ist}mwards 7 (mr:;lj B Section 14b:
Project Stafi . .
Staff 1 ‘ 1nonoH moon” mnon‘ 30000 Fill in the staff costs by
\ I I \ the financial year.
} H H } (The total cost of the
| I I | item(s) will be calculated
:‘::Z‘:;pmmg _ 10000 10000 10000 30000 automatically by the
Supporting Staff 1 \ 10000] 10000 10000] 30000 system.)
\ | | |
\ | Il |
\ | | |
\ | | |
Sub-Total 10000 10000 10000 30000
Total Annual Costs 20000 20000 20000 | 60000 |
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14c. OTHER EXPENSES (To the nearest HKE and provide unif cost as far as possible)

Please specify Year 1 Year 2 From Year 3 Unit Price No. of Unit Total
(itemise in detail) (HKS) (HKS) onwards (HKS) (HKS)
(HKS) .
Corkerence {. Travel and \ 5000]| o] 5000 ]| 5000 2 10000 Section 14c:
(Up to $10,000) . .
Publication Costs ‘ | ‘ ‘ | ‘ | | ‘ 0 Flll m the Other eXpel’lSCS
(Up to §20,000)
U te 35000 ‘ | I I | ’ by the financial year.
atre ] I I I I 7
erow :f.'ggg.oiuu ur$1o_oout it (The total cost of the
requesting over 31,000,000)
noenetreee | | | | | ’ item(s) will be calculated
] ] ] Il 0
| | | | | 0 automatically by the
] ] | ] Il 0
| | | | | 0 system.)
] ] | ] Il 0
I I | I Il 0
| | | | I 0
I I | I Il 0
| | | | Il 0
i i | i I 0
Total Annual Costs 5000 0 5000 10000/
14d. EQUIPMENT (To the nearest HK$. Unit price under £10,000 should be included in “"Cther Expenses’)
Please specify Year 1 Year 2 From Year 3 Unit Price No. of Unit | Total h
(itemise in detail) (HKS) (HKS) onwards (HKS)] (HKS)
(HKS) . .
Equipment IIl 200000 300000| 0] 100000 500000 w
H H H : H -{ | Fill in the equipment in
H H H : H 0 detail by the financial
0
Il Il Il | Il 0 year.
I I I ] I 0
I I I ] I 0 (The total cost of the
0 . .
H H H : H = item(s) will be calculated
H H H : H E automatically by the
Il Il Il | Il 0 system.)
Total Annual Costs 200000 300000 0 \ 500000
Section 16: CV Section 16:
16. CURRICULUM VITAE OF ALL APPLICANTS Project team members
Principal Applicant (PA and CoAs) should
Title: Prof Last name: |Fif5l name:
ORCID ID- ] provide their ORCID ID

Education/Training:

in Section 7. The
ORCID ID in Section 16
will then be auto-filled.
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17. SIMILAR OR RELATED PROPOSALS Section 1 7_18: (Optional)
Attention: Failure to make declaration may lead to application not eligible for further processing and shall be subject to penalty

as determined by the Research Council.

THIS APPLICATION

, , ) , Enter in the e-Form
17a. (i) Have any of the applicants listed in Section 7 submitted this or a similar proposal to the HMRF or other funding ) YES O NO
agencies in the past three years? @ d tl
ir :or
Attention: Include all similar proposals funded or rejected by HMRF or other funding_agencies in the cC y’ o

past three years from the closing deadline. Proposals rejected or not supported by HMRF or other
funding agencies (local or overseas) must be submitted as new applications with extensive changes or I—
improvements. Attach a copy of each of the previously submitted similar applications, the reviewers’ P
comments (if any), and point-by-point response to the reviewers' comments.

If yes, please provide the following details:-

Mo. |Project Title Name of Project Funding Agency |Funding
Applicant(s) Ref No. Decigion /
Rating

Previous application All comments raised by the
(in PDF format only and the funding agency and poini-
maximurm file size is 1MB) by-point responses to
address these comments (if
any, in PDF format only
and the maximum file size
is GOOKE)

AddD 7 pages

Application upload the completed

Application Call Of]Zine template.'
(1) Under “Application

Call”, click the relevant

Web-based e-Form (see Notes 1 and 2)
Complete Web-based Online e-Form Excel Template for the

Download - Sectlon 1D-_)—‘h) Research Proposal Template .
romotion Proposal Template SeCtIOIl(S) to download

ownload - Seclion 17a (i) Excel Templates [Opfional]
ownload Secfion 123 () Excel Templates IODtlonaIl
ion 18a (ii) Excel Templajes
Downlcad Response Letier lemplate [FUrResubmlsclon Only)

and complete the form.

(i) Click ‘Upload’.

17. SIMILAR OR RELATED PROPOSALS

Attention: Failure to make decl ion may lead to application not eligible for further processing and shall be subject to penalty
as determined by the Research Council.
cee . ¢ N
S APPLICATION (iii) Click ‘Browse’ and
17a. (i) Have any of the applicants listed in Section 7 submitted this or a similar proposal o the HMRF or other funding ® YES O NO Select the con |pleted
agencies in the past three yearrﬂo
Attention: Include all similar proposals funded or rejected by HMRF or other funding agencies in the form
past three years from the closing deadline. Proposals rejected or not suppurted by HMRF or other " .
funding agencies (local or overseas) must be submitted as new appli ns with extensi (]1)
improvements. Attach a copy of ead
comments (if any), and point-by-poil Attach file(s)
L ] . <1 )
bt 2
i1yes,plssse prowds e folowing detalf (i) - (IV) Click Upload , the
No. |Project Title Name of Applica - Funding .
Jpioad )| Canee! Decison table will be auto-filled.
Rating
1 Il I~
~ == E3
| submitted similar_propasal xs 11/10/2023 1512 Mi
v < >
EEEZEN): | submitted_similar_proposalxs V| All Files (*#) v
B |+ b
Previous i A TETSEU Uy e
(in PDF format only and the | | [ Browse ] funding agency and point- | [ Browse ]
maximum file size is TMB) by-point responses to
address these comments (if
any, in PDF format only
and the maximum Tfile size
is 600KB)
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(Please note that Section 18a (i) & (ii) has been modified in 20223
open call)

18a. (i) Has the Principal Applicant (PA) listed in Section 7 been awarded grant(s) currently ongoing or completed ® YES O NO
from the HMRF or other funding agencies (local or overseas) in the past three years? )

Details of grant(s) funded or undertaken by PA (in a PA or Co-Applicant {Co-A) capacity)

Please fick if this is HMRF appli:ation

Upload

=

o|Project Title

FAor Co-A

Project Ref. No, Funding Agency Funding |StartDate  |Completion [Time
Amount(s)| fadmmdiyyy) |Datel/ To be  |Spent by
completed PAon
(dammiyyyy)|the
Project
{hrsd %)

Please give a summary of the similarities and differences between this application and the
awarded project {400 words max)

Publications/ Scientific papers direcily resulting from this grant:
T —— —

- For Section 18a (i) &
(ii), if ‘HMRF
application’ has been
selected, and the grant is
undertaken by the
applicant in a ‘PA’

capacity:

Please be reminded to
complete ‘Publications/
Scientific papers directly
resulting from this grant’.
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Section 19: Nomination of Non-local Reviewers
NOMINATION OF NON-LOCAL REVIEWERS
(For Internal Reference of the Research Fund Secretariat Only)

Ref. NO.(official use only)
Project Title:
Principal Applicant:

19a The Principal Applicant can nominate up to three non-local reviewers whom they censider gualified to review this
application. Mominated reviewers must be expert in the specialised fields and have experience in grant review. However,
the final selection of nen-local reviewers for any grant application is at the discretion of the Research Fund Secretariat.

Reviewer #1
Title (ProfDrMrMrs/Ms) -

Last name

First name

Position

Department

Organisation

Address RmiFloor

Building

Street

Area | City

(i)

Country / Region

Postal Code

Telephone No.

Fax No.

Email

ORCIDID 9999 -[9999 -[9999 -[9939

Area of expertise

Group Field

Please specify.

Adexperts (1)

Note:

This section is optional.
The information provided
is confidential and for
Internal Reference of the
Research Fund Secretariat
Only.

The final selection of
non-local reviewers for
any grant application is at
the discretion of the
Research Fund

Secretariat.

Section 19 (Optional):

(i) Nominate up to three
non-local reviewers from

the drop-down menu.

(1) Fill in the details of
the nominated

reviewer(s).

A Are you sure to Submit ?

=

To submit the Online e-

Form to Al users for

endorsement.

- Click ‘Submit’ to submit
the Online e-Form.

- Click ‘Yes’ for

confirmation.

Submit Web Form

B Your Web Form is failed to submit and is saved with Ref. No.
Area of project - Proposed study is mandatory. Please complete.
Section 1. Submission is mandatory. Please complete.
Section 2. Funding Request is mandatory. Please complete.
Section 3. The most relevant thematic priority is mandatory. Please complete.
Section 4. Project Title is mandatory. Please complete.
Section 5. Abstract of Project is mandatory. Please complete.

(Remark: only error free Web-based Online e-Form can be submitted

successfully to Al users.)

Incomplete Web-based
Online e-Form will
generate an error message
with a list of incomplete
items. Click ‘Resume’ to
continue filling in the

Online e-Form.
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Submit Web Form

The Web form with Ref. No. has been submitted. Your application is pending endorsement from Co-applicant(s), if any,
“* and your Administering Institution users {i.e. Head of Department, Finance Office and Research Office). You can view the signing
status on the Master List. You will receive an email notification with an official 8-digit reference number after your Administering
Institution has submitted your application to the HMRF.

Close

(Remark: only error free Web-based Online e-Form could be
submitted successfully to Al users.)

A pop-up message with
temporary Ref. No. will
be issued after successful
submission of Web-based
Online e-Form to Al

users.

Note:

The official reference
number will be issued
after the application has
been submitted to RFS by
RO, AL
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5. Resend Invitation Email to CoA for Outstanding Endorsement (Optional)

“ S sysmm HEIp
»

Application

View Application

Step 1:
Go to Project >

Scheme  [ploase Selsct - Search
oy

Application Call

aaaaaaa

Application >
On-going Fundable Application . . .
View Application
Step 2:
App"cation | Master List | _ GO to Application >
| Principal Applican; Co-Applicant Master List

- Click ‘N’ to view CoA(s)

with outstanding

Co-Applicant List

Co-
Applicant
(s)
Signed

Affiliation

Title

Last Name First Name

Actions

A Are you sure to re-send email to CoA?

u Email sent Successfully

(B
Applicant(s)
Signed

Title First Name Affiliation

Last Name

Actions

Re-Send

()

BBl PR sgpicssan ol c‘-” Finance | Research Slgnature(S) .
rrrrr neret Applicant | Headof | “ggicer | “officer
kkkkkkkkk (VF] e Form sger supported, you e iew versicn next ta e Ret No 5] Department | Ocer e
1 |: Remave Signed Signed* igne igne:
-
Step 3:

- Click ‘Re-Send’ and
‘Yes’ for confirmation A
reminder will be sent to
the CoA concerned to
sign on the Web-based

Online e-Form.

An acknowledgment
message for ‘Email sent
Successfully’ will be

shown at the top.

- Click “Close’ to return to
the Master List.
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6. Process ‘Pushed Back’ Application

Subject: eGMS —(temporary reference number) : “PUSH BACK” Application

Dear (The Name of Principal Applicant),

The captioned application titled (Project Title)has been pushed back by your Administering Institution for
your rectification.

Please login to the eGMS (eGMS URL) for your necessary action(s).

Step 1:

Email notification
for ‘Push Back’
Application.

Forgot your login?

R~ eGMS account has already been registered for GRB Members
'}, Login with iAM Smart and External Reviewers. Please contact the Research Fund
& Secretariat (Email: egmsenquiry@healthbureau gov hk) if you
have any questions

More Info >

Frequently Asked Questions

For security reasons, with effect from 16 May 2018, the eGMS supports the following browsers: Google Chrome. Mozilla Firefox or Safan 7+
with Transpori-Level-Security (TLS) profocol version 1.2 For delails, please click here

Thank you. Click on the eGMS URL
to eGMS login page.
Step 2:
Login to eGMS Account Registration (FOR APPLICANTS ONLY!) _ GO to the eGMS LOgil’l
Email Q ) Register for Principal Applicant Account
page.
Your login email is your email address
gi for C: i A . .
Password Q ) = Entel‘ logll’l emall.
orgol your password? N to G Review Board (GRB) Members/
T Extonal Reviewers - Enter password and

click ‘Login’.

Project Title Department Funding
Actions | 1WPe Amount

(HKS)

Pushed

Details Back Details

cx Qe

A Pushed back by .
D

*Applicable to HMRF application only Back —— (i)

Mote: Versitech (VXF) e-Form is no long Reason(s): M No

@ ‘Remove

Export to CSV
: : Close

Home Project A Administration System Help Step 3.
H P d Application ’ ‘l View Application Go to Project >
ome rFa Application >
View application
Application| paster List Step 4:
- Select ‘Master List’
i = o) aory . - ¥ (i) Click ‘Details’ under

Status to view the
reason(s) for pushing
back the application.
(i1) Click ‘Ref. No.’ to
revise the Web-based

Online e-Form.
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Application

Mastor List Revised
Pending
Scheme  [HMRF - Search Hof1) o — Signature

Project Title

Department

Funding
B Aoun (k)

(1of1) [ 1] v

Export to CSV

Step 5:

After the revised
application has been
submitted to Al users,
the status will be
changed to ‘Revised

Pending Signature’.

Application
| Moster ist

Scheme  [Digase Select - Search ‘

oty [ 1] (2w

W Pushed
o Back Details

A Are you sure to remove the application?

el lniiond
h® -

L1 Application[ ] is removed successfully

Step 6:

To delete pushed back
Application, click
‘Trash’ icon and ‘Yes’

for confirmation.

An acknowledgment
message for the removal
successful will be shown

at the top.
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7. Acknowledgement of Application Endorsed by Al

Subject: eGMS — (Ref. No) : Successful Submission of Grant
Application

Dear (The Name of Principal Applicant),

This email is to acknowledge receipt of your grant application titled (Project Title) (temporary reference
number) which has been successfully submitted to the Research Fund Secretariat, Health Bureau,
HKSAR.

An official number (official reference number) has been assigned to this application. Please quote this
number for enquiry in future.

Please note all future correspondence about this application, including announcement of funding result,
will be sent to your email address entered in this application.

The results of this application round will be announced in (Month and Year of result announcement)
(tentative).

Thank you.

After RO has submitted
the application to RFS,
an email notification will
be sent to PA with an

official reference number.

Note:
PA has to quote the
official reference number

for future enquiry.
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8. Communicate with RFS through Message Icon

Application ¢ || |view Application
Home Pa# | |

Step 1:

Go to Project>
Application>
View Application

Application

ot 2~
Message Summary
Rei No. [ 1
1of1) \E
Date of Creation Subject Type Subject Receiver
No record
2) {10f1) |E
M Create Message ‘ ‘ Close |
Message
To: Assigned SE's email
cC: Assigned SR's email 3)
Type: HMRF I Please Select |;
Progress Report | I
Message: =

Interim Report

Final Report
Financial Statement
O]
Audited Accounts

Request for change of principal applicant

Request for change of co-applicant

Request for change of administering institution

Attachment (if any, in PDF format only and all files together should not exceed 2MB):
(10f1) (20 v
Filename Remove

No record

120 v

(1 0f1)

(5)

O

|

A Please attach the supporiing documents
—
[
[
[
—

Filename

Remove

_ pdf

=

(Note: ‘Message icon’
will be available for the
communication with RFS
after the application has
been submitted to
Research Fund
Secretariat.)

Step2:

(1) Click ‘Message icon’
to access ‘Message
Summary’.

(2) Click ‘Create
Message’ to send
message to RFS or
‘Close’ to close the
pop-up window.

(3) Select type of
message.

(4) Fill-in the Subject and
message.

(5) Click ‘Attach’ to
upload attachment(s), if
any. (Attachment should
in PDF format only and
all files together should
not exceed 2MB.)

To remove the uploaded
file, click on the ‘Trash’
icon.

(6) Click ‘Preview’ to
preview message or
‘Cancel’ to close the
browser without any

action.
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Preview Message

To: Assigned SE's email
cc: Assigned SR's email
Type: HMRF - -
Subject:

Message:

Attachment (if any, in PDF format only and all files together should not exceed 2MB):

(1 0f 1) [ 1] 20 v
S T

‘ _l_pg ‘ ‘

{(10f1) [ 1] 20 v

@) Back Send
Back Send

Cancel

Cancel

Message Summary

Ref No
(1 0f1) [1]

20w
Date of | Subject _ :
e
View
Detail

Message Summary

Ref. Mo.
(1af 1) (1] W
I N
View
Detail

Detail of Message ®

Type HMRF-
Subject:

Message:

{10of1) 20w
| Mo record ‘

(10f1) 20w

Close

(7) Click ‘Back’ for
further editing, ‘Send’
to send the message to
RFS or ‘Cancel’ to
close the window

without any action.

The message will be
saved in message
summary after it has
been sent to RFS.

(8)Click ‘View Detail’ to
review the message
sent.

After receiver has read
the message ‘Y’ will be
shown under ‘Read’.

Example email for informing new inbox message.
Subject: eGMS — New inbox message

Dear (The Name of user),

This email is sent to inform you that there is a new message in your inbox.
Please login to the eGMS (eGMS URL) for your necessary action(s).

Thank you.

Email notification will be
sent to your email
account if RFS sent you a
message through
message icon.

Click the eGMS URL to
go to the eGMS login
page for necessary
action.
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9. Search Application

n

Administration -

System Help

Step 1:
Go to Administration >

“&pproved amount for approved project; requested amount for application.

TN,
< »

Password:

Hote: Versitach (WXF) =-Form is no longer supported, you cannat visw the old application(s) submittzd by VXF a-Form,

Export to C5V

B Flease create a password (6 characters) for the CSV file.

Export || Cancel

Search Application
. . Setting
Search Application
Search Application
Call Year
Search Application Step 2:
calves 1] restiame | | - Input keyword(s) and
Submission = Sel First Name . .
[Peese setecgl | | search criteria to
Ref No l:l Scheme ‘Please Select ‘ - ‘ |P\ease Select | = | SearCh appllcatlon(s)'
Area ‘ Please Select | - | - Clle ‘Submit,.
Specialty Group ‘ Please Select | = ‘ . LTl
roject litle
Specialty Field ‘ Please Select | - ‘ |
Search Application Step 3:
Call Ye Last N . .
alear 1] sieme | | - Applications that
Submission m‘ First Name ‘ ‘ .
@ Pending Sgnatre.> | ,W Email [ | match with the
Ref. No. |:| Scheme ‘ Please Select | - | |F\ease Select ‘ = ‘ keyword(s) and SearCh
Area Pleaze Select .4 1 1 1 1
Specay G (oS ~ \ il criteria will be listed.
roject litie
Specialty Field ‘ Please Select ‘ = ‘ ‘ ‘
S nor) o E - @ - Click ‘Export to CSV’
Re 0 Proje - P n Bp De
= to export search results
Pending Signature
L | NGencing Signaty to an Excel file.
(1of1) (1] [20v]

Note:

PA user should set a 6-
character password to
protect the downloaded
Excel file for security

reason.
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10. Maintain Personal Profile

Home

Project

SYStem HEIP

- - Setting * | | Maintain Personal Profile
Maintain Personal |
Search Application Change Password

%

Step 1:

Go to Administration >
Setting>

Maintain Personal
Profile

[INSESTR | Delegation of PA

Email
Title

Last Name
First Name

Location of Administering Insttution
Current Post

Unit/ Department

A
Affiiation

Personal Email

PAin Cc List of CoA Email

Maintain Personal Profile

I—
e
I

China - Hong Kong

I —
e —

Room / Floor
Building
Street

City / Area

Country / Region
Contact No.

Mobile No
Fax

Authorised Role(s)

I
I
e —
[

CHINA - HONG KONG

I
 —
R —

Co-Applicant, Principal Applicant

|ORC\D D

[ ] I Jul

1AM Smart
Account linked

Step 2:
Select ‘User Details’ and
edit the User profile.

Note:

User can enter their
ORCID ID starting from
2022 Open Call.

Location of Administering Inctitution
Current Post

Unit/ Department

Al
Affiliation

Personal Email

PAIn Cc List of CoA Email

‘Confirm

£ Update ?

w Saved Successfully.

Country / Region
Gontact No.

Mobile No.
Fax

Authorised Role(s)
ORCID ID

[

CHINA- HONG KONG

I
I N
I

Co-Applicant, Principal Applicant

f I ¥ I

iAM Smart
Account linked
Linked Date

Maintain Personal Profile Step 3.
LT ceosctonion | )
- Click ‘Save’ and ‘Yes’
Email Room / Floor I:
—| [ — for confirmation.
First Name City / Area

An acknowledgment
message for ‘Saved
Successfully.” will be

shown at the top.
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11. Delegation of PA

Home Project

SYStem HEIP

- - Setting * | [ Maintain Personal Profile
Maintain Personal
Search Application Change Password
%

Step 1:

Go to Administration >
Setting>

Maintain Personal
Profile

Email
Title
Last Name

First Name

Current Post
Unit / Department

Al
Affiliation

Location of Administering Institution

Maintain Personal Profile

| User Details (e ETELTT 02 W)

R
| |
| |

China - Hong Kong

Step 2:
Select ‘Delegation of
PA’.

Maintain Personal Profile

User Details Delegation of PA

Assign Delegate

Email |

Assign Delegate
Create Delegate

Delegation List

If your delegate is not an existing user in eGMS, please create an user.

Assigned Time

Step 3:
To view/update the
delegation of PA.

Step 3a:
View the ‘Delegation

List” and ‘Delegation

Delegation History

Action Time

Action Performed

{1of1) (1]

Delegate Name

Delegate Period

Delete

History’ of his/her
delegate on ‘Delegation
of PA’.

Add
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Maintain Personal Profile

Delegation of PA

Assign Delegate

Email

Start Date Gb-)

End Date

Assign Delegate 3 (3b-2)

If your delegate is not an existing user in eGMS, please create an user.

Create Delegate

Delegation List
Confirm
Delegate Name Assigned Time Delegate Period Actions
A Are you sure to update delegation list?

Edit §
(3b-3) @ - Edit &

Export to CSV

Save

1 Delegation list has been updated successfully.

(Remark:

- PA can assign more
than one delegate.

- If the delegate does
not exist in eGMS,
please refer to Step

3c to create delegate
(PA).)

Step 3b:
To assign delegate.

3b-1 Fill in Assigned
user’s email and

delegate period.

3b -2 Click ‘Assign
Delegate’.

3b-3 New record will
show at ‘Delegation
List’.

- Click ‘Save’ and “Yes’

for confirmation.

An acknowledgment
message for the
‘Delegation list has been
updated successfully’

will be shown at the top.
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Maintain Personal Profile Step 3c:
= oocwionoiea | To create delegate.
pssign Delegate - Click ‘Create

Emal | Delegate’.

cuose [

Assign Delegate

. R - Complete delegate’s
If your delegate is not an existing user in eGMS, please create an user.

Create Delegate o o
& ) contact information.

Create Delegate

Email | | | Check email availability ‘

(Email notification with

Please provide institufional email account

Tie [Piease Seiect] v | login email and

Last Name .

o : : password will be sent to
Please enter the English name before the English franslation of your Chinese name (e.g. the delegate.)

Location of Administering Insfitution China - Hong Kong

Current Post | |

Unit / Depariment | ]

Al (for Hong Kong only)

Room / Floor | |

Building | |

Street | |

Please enter number and name of street.
City /| Area .

| | - Click ‘Save’ and ‘Yes’
Country / Region China - Hong Kong

Contact No. | | for confirmation.

Fax | |

Gender” (OMale ) Female

Information collected will be used for statistical purposes only.

A Are you sure to create this user?

“ -‘

An acknowledgment

message for the update
u User with email [ ] is created

will be at the top.
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Delegation List

aa9 G s

.
L32e) Export to CSV

(3d-5)

(DD MM YYYY) 3d2)

EndDate [ (DD MM YYYY)
E o °
————" su Mo Tu We Th Fr Sa

1.2 1
a4 5 & 7 3B v
Fomo12 13 1 15 16 17
18 19 20 21 22 23 2
| 25 26 27 28

£ Are you sure to update delegation list?

(3d-6)

w Delegation list has been updated successfully.

Step 3d:
To edit Delegation List

3d-1 Click ‘Edit’ at
‘Delegation List’.

3d-2 Select the “Start
Date’ and ‘End
Date’.

3d-3 Click ‘Save’.

3d-4 The ‘Delegate
Period’ is updated.

3d-5 Click ‘Save’.

3d-6 Click ‘Yes’ for

conformation.

An acknowledgment
message for the update

will be shown at the top.

Delegation List

——— 3e-1
| Bwminey | Ge e

A Are you sure fo update delegation list?

(3e3)

v Delegation list has been updated successiully.

Step 3e:
To delete delegate.

3e-1 Click the ‘Trash’
icon.

(*Record will be

removed immediately on

the screen after clicking

“Trash’ icon.)

3e-2 Click ‘Save’.
3e-3 Click ‘Yes’ for

conformation.

An acknowledgment
message for the update

will be shown at the top.
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12. Submit Revised Application

Subject: Funding results of the [Year] Open Call for Investigator-initiated Projects
under the Health and Medical Research Fund (HMRF)

Dear (The Name of PA),

Thank you very much for your submission to the 20XX Open Call for the Investigator-initiated Projects
lunder the HMRF.

I am pleased to inform you that the Research Council considered your application titled “Project Name
(Ref- no.)" as recommended for support. The Research Council’s decision is final.

Please login to the electronic Grant Management System (eGMS) https://rfs.healthbureau.gov.hk/eGMS/)
to view the funding result and comments made by the Grant Review Board (GRB) and Reviewer(s) on
your grant application. Please note that the comments are those of GRB as a whole and do not reflect the
[personal opinions of any individual member.

'You are required to provide a detailed response to each of GRB's and Reviewer(s)' comments in a
structured and consistent manner. The GRB's comments should take precedence. Budget revision other
than as specified in the GRB report will not be considered. Please refer to the checklist and step-by-step
iguide at (URL of the step-by-step guide) for details in preparing and submitting your response.

Please ensure that your response to GRB's and Reviewer(s)' comments is submitted via the eGMS on or
before /Due date]. Further revision, unless requested by the Secretariat, after the deadline is not
laccepted. Incomplete or late reply will not be considered.

In addition, copies of all relevant licences, permits, certificates, regulatory/ethics approval(s) and consent
for assessing third-party data shall be submitted via the eGMS on or before [Due date]. The
(Government may also require further information to complete the processing of this grant application. If
you are unable to provide such documentary evidence or information by the deadline stated, or the
information is found to be incomplete or inaccurate, the processing of the application may be delayed or
the application may be rejected.

Please note that this is not a funding approval letter. Approval letter and agreement will be issued after
[your response to GRB's and Reviewer(s)' comments has been accepted and clarification of all outstanding
issues (e.g. budget clarification, regulatory/ethics approval(s), consent for assessing third-party data, etc.)
lhave been resolved.

Should you wish to submit application in the 20XX HMRF Open Call, please pay attention to the details
of the 20XX HMRF Open Call, including the funding scope and the thematic priorities, to be announced
in (Date).

Should you have any queries, please contact (Name of responsible SR) at (Phone no. of responsible SR) or]
lemail to (email of responsible SR).

Step 1:

Email notification for
Funding Decision
announced to PA (cc RO).

Login to eGMS
Your login email is

Password <

Forgot your login?

E Login with iAM Smart

More Info >

Account Registration (FOR APPLICANTS ONLY!)

Email Register for Principal Applicant Account

your email address

Register for Co-Applicant Account

Notes to Grant Review Board (GRB) Members/
External Reviewers

eGMS account has already been registered for GRB Members
and External Reviewers. Please contact the Research Fund
Secretariat (Email 12 hbureau.gov.hk) if you
have any questions.

Frequently Asked Questions

Aay 2018, the eGMS supports t rowsers: Google Chrome. Mozilla Firefox or Safari 7+

version 1.2. For defails, please

Step 2:

- Go to the eGMS Login
page.

- Enter login email.

- Enter password and click

‘Login’.
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https://rfs.healthbureau.gov.hk/eGMS/
https://rfs.healthbureau.gov.hk/eGMS/

Home Page

Principal Applicant

Co-Applicant m DH Delegate

Call Year Scheme  [HuRF Search |

{1 of1)

20w

Status Start Date

Step 3:

At Home Page:

(1) Click ‘Report’ icon to
review the GRB

Assessment Report.

Revision
el ) (i) Reviaion ; (ii) Recommended for
— T L Required Required support
- i ru 0.y
HNote: Versite el .1 Research Council
—
©: oo o] Grant Review Board (GRB)
—
GRB ASSESSMENT REPORT ~ GRANT APPLICATION
=] Application No. :
Project Title :
(Report) Principal Applicant (PA) :
Rating

Comments

Revised Application / Research ethics / safety approval / consent for accessing third-party
data

Ref. Mo,

Request Type Deadiine Pushed Back Reason Status.

Pending Principal Applcants
scbmicsion

Action

Revised Application

Research ethics / safety
approval / consent for
accessing third-party data

Pending Principal Applicant's
submission

Funding Amount Start Date

Project Title
I L
- Revision Request for
Requirad revised
4 application

(i1) Click ‘Revision
Required’ to Revised
Application / Ethics
Approval.

-Click ‘Edit’ to edit.

Save Submit

2)

-
1 Basic Information Project Team Project Proposal Project Duration, Timetable of Work

(4) (M (10) (110 12)
()]
Budget Plan cv Declaration
\_ (14a to 14d) (16) (20)

Please provide your point-by-point response to the following questions of the Grant Review Board (GRB) Report. In addition. you also need to incorporate your
response to the GRB and Raviewers' comments into the revised application. Any revisions to the budget other than those specified in the GRB report will NOT
be considered.

Point-by-point response to GRB Report

Question 1:

Question 2:

(13)

Question 3:

Question 4:

Point-by-point response to Reviewers' comments

Please provide response to Reviewer(s)' commenis using the template (Sample Response | siter)
Please then upload your response (in PDF format only and the maximum file size is 800KB) here:

el

Additional Information from Principal Applicant

Please click here or login eGMS (Access Path Administration = Setting = Maintain Personal Profile) to provide your personal email address and
mobile phone no. en or before 20 December 2023.

1

To complete the revised

application according to

the comments from GRB:

(1) Click the button to go
to relevant Section(s)
directly.

1 a) Reply the Point-by-
point response to GRB
Report

1 b) To upload the
response to Reviewer(s)'
comments, click

‘Browse’.

2
- Click ‘Save’ and ‘Yes’

for confirmation.
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B Are you sure to Save ?

Yes No

Revised Application Form is saved with Ref. No. at

A Are you sure to Submit 7

No

@,
e |

Submit Revise Web Form

Revised Application Form is submitted with Ref. No.

S

Revised Application / Research ethics / safety approval / consent for accessing third-party

data Submitted to RFS

Ref. Mo.

10220628

171112023

Pending Principal Agplicants
submission

Sample of acknowledgement email to PA for successful submission of
revised application

lication for HMRF (Ref. no.

Subject: Acknowledgement: Successful submission of revised aj

IDear (The Name of PA)
This email is to acknowledge that your revised application titled (Project Name.) (Ref. no.) has been
successfully submitted to the Research Fund Secretariat.

Thank you.

An acknowledgment
message with Ref. No.
will be shown at the top

after saving the form.

- Click ‘Submit’ and ‘Yes’

for confirmation.

An acknowledgment
message will pop up after
submission of revised
form. Click ‘Close’ to

close the pop-up window.

The Status will be
updated as ‘Submitted to
RFS’ and an
acknowledgement email
of successful submission
will be sent to PA.

Additional Information from Principal Applicant

Please clicr login eGMS (Access Pain: Administration = Sefting = Mainiain Personal Profile) to provide your personal email address and
mobile phoneno- on or before 20 December 2023,

To provide personal

contact information:

(1)

Click the link at ‘here’ in
the Revised Application

Form to access the

personal profile.
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Home Project

SYStem HEIP

Setting »
Maintain Personal |
P
‘ Delegation of PA ‘

| Maintain Personal Profile |
Change Password

%

Current Post [

Unit / Department [

Al
Affiliation

Personal Email [

PAin Cc List of CoA Email

Contact No.

[ 1

|Mob\\e No.

[ |

Fax

Authorised Role(s)

QRCID ID

[ 1

Co-Applicant, Principal Applicant

[ I

OR
Go to Administration >
Setting > Maintain

Personal Profile

(2)
- Enter your personal
email address and mobile

phone number

- Click ‘Save’

Coe L5 @3)

[r—
1 of 1

13(k) Research ethics / safety approval / consent for accessing third-party data
Note: The primary responsibility for seeking the relevant approval rests with the Principal Applicant.
Flease tick the appropriate boxes fo confirm if approval for the respective research ethics, safety issues and/or consent for

accessing third-party data is required and has been obtained or is being sought. In particular, a Clinical Trial Certificate or
Medicinal Test Certificate from the Departrment of Health is required for research grant applications that involve clinical trials

on human beings or medicinal tests on animals.

Copies of written documentation of approval and/or consent issued by proper authorities, or of application for approval
and/or consent, should be submitted within 12 weeks from the date of decision letter and preferably with the application.

Approval from the Central Panel on Administrative Assessment of External Data Requests of Hospital Authority (HA) is
required for using HA data for research. Please visit hitp:/iwww3_ha.org hk/data/Provision/index/ for details. Please submit

your application to HA in advance.

@

Research ethics / safety approval ! third-party data

@rovala’

Approvall Appm%

To update the Ethics
Approval according to
the

GRB.
(1) Click the radio button
to update the status of

comments  from

approval/consent.

consent consent consent . . .
not being obtained
" et g (2) Click ‘Browse’ to
Approval from a recognised ethics committee is required for 2
- gy @ upload relevant
(i) Human research ethics ———
® o o o | J==d ) document(s).
(i) Animal research ethics o o ® | | | oo |
{iii} S rch ethi
(i) Survey rezearch ethics o o ® | | | e |
For clinical trials on human beings or medicinal tests on
animals
(v} Clinical Trial Certificate from Department of Health(Cap. . .
138A. Regulation 368) O ] ® | [Browse
Approval from the administering institution’s Safety Officer,_or
equivalent. is required for {v) to (viii) below:
Biological saf
(v) Biological safety o ® [ ] [erowse]
{vi) loni diati f
(vi) lonising radiation safety o O ® [ | [ Browse |
{vii) MNon-ionising radiation safef
(i) [ ty o o ® [ | [Browse |
(vili) Chemical safety o o ® [ | [Browse |
{x) Any other approval {including consent from data . . . | | | e |
provider(s) for accessing third-party data) o) . L
Flease specify
test I
[r—
1 of1
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Confirm

£ Are you sure to Save 7

No

E
b f

Revised Application Form is saved with Ref. No. at

Confirm

£ Are you sure to Submit ?

No

re
N

Submit Revise Web Form

W Revised Application Form is submitted with Ref. No.

Revised Application / Research ethics / safety approval / consent for accessing third-party
data Submitted to RFS

Pushed Back Reason

Research ethics / safety
approval | consent for
accessing third-party data

Sample acknowledgement email to PA for Successful submission of
ethics approval

Subject: Acknowledgement: Successful submission of ethics approval for HMRF (Ref. no.)

Dear (The Name of PA)

[This email is to acknowledge that your ethics approval for application titled (Project Name.) (Ref. no.)
has been successfully submitted to the Research Fund Secretariat.

Thank you.

3)

- Click ‘Save’ and ‘Yes’
for confirmation.

An
message for the form
saved with Ref. No. will
be shown at the top.

acknowledgment

- Click ‘Submit’ and
“Yes’ for confirmation.

An
message will pop up for
the of
revised Click

‘Close’ to close the pop-

acknowledgment

submission

form.

up window.

The Status will be updated
as ‘Submitted to RFS’ and
acknowledgement

of
submission will be sent to
PA.

an

email successful
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