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Al = Administering Institution

CoA = Co-Applicant

DH = Department Head*

DR = Dissemination Report
eGMS = Electronic Grant Management System
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FO = Finance Officer*

FR = Final Report

IR = Interim Report

PA = Principal Applicant

PR = Progress Report

RFS = Research Fund Secretariat
RO = Research Officer*

* Al user
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View the Summary of Approved Project(s)

Application
Home Pa¢ SRR

Step 1:

Go to Project > On-
going or

Project Title

Funding
Amount (HKS) Agreement

- Date Start Date End Date

Due Date

Progress Interim Final
Report Report Report

15t znd
Project = Quicome Ouicome
Closure Pug:;:::ed Ewvaluation Evaluation

Date Survey Survey
Submission Submigsion
Date Date

On-going Go to Project >
| Principal Appli Completion
| Home |
Application
Home Pa
| Principal Appli
| Home |
Step 2:

Preview the project
summary

Approved amount,
Project status,
Agreement issued
date,

Project duration,
Due date of
report(s).

Project

Closure

Date

Published

Date of FR
Submission

Date of 1%
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Outcome
Evaluation
Survey
Submission
Date of 2"
Outcome
Evaluation
Survey
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Submission of Claim Form

Home Pac

“ On-going ”

Step 1:

Go to Project > On-
going or

Go to Project >

A Please select

More (Ref. No. 03140076)

I Claim for Reimbursement

I i Change Request ‘ | Interim/Progress Report

| Principal Applic Completion
Completion
| Home | —————————————————————
Applicafion
Home Pac
| Head of Deparim
| Completion
Step 2:
Click “More”.
01170022~
Step 3:

Click “Claim for
Reimbursement”.
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Step 4:

Claim for Reimbursement of Expenditure

Project Reference No. _

Project Title [ 1 ‘ .
Click “Create a new
Principal Applicant (PA) [ P ‘

Administering Institution (Al) [r \ Cla“ I I forl I l”
Approved Amount (HKD) 395.000.00 Accumulated Claim 24,000.00
! (HKD) —

Available Amount (HKD) 7100000
Staff (HKS) Other Expenses (HKS) Equipment (HKS)
Amount for Individual Category [ 360.000.00| [ 35,0000 [ 000
oty @
- Other Received
Tai Submission Payment .
Sequence = Date to RFS Sy e (HKS) et Date | Actions
Eﬁf‘”“‘m' 10 Jul 2014 360,000.00 0.00 0.00 360,000.00 | Rejected by RFS | 10Jul 2014
K
02130016-CF- 10.Jul 2014 0.00 20,000.00 0.00 20,000.00 | Paid 104u12014 | 10Jul =
002 2014
VS
02130016-CF- 30ct2014 0.00 4,000.00 0.00 4.000.00 | Paid 21Jan2015 | 2Feb View
003 2015
s
02130016-CF- 10 Oct 2014 0.00 10,100.00 0.00 10,100.00 | Withdrawn =
=z
s
(tof1) [ 1] 20w
Staff (HKS) Other Expenses (HKS) Equipment (HKS)
Accumulated Claim (HKD) [ 0.00 [ 24.000@ [ 000
Available Amount (HKD) [ 360,000, nn‘ [ 11,000. nn‘ [ unn‘

Step 5a:

Period of Claim (MMM IFrom |Please Select| - IPIease Selecll - | To |Please Selecl| - |Please 5&Iec1| - ﬂ
YY)
Approved Amount Accumulative Claim Available Amoy
{HKS) (A) {HKS$) (B) (HKS){C) = (A} - I Input claim perlod
Staff Cost (Project Razearch 360,000.00 360,01
Staff) Assistant

Subfotal Dety

Approved Amount Accumulative Claim Available Amount Amount (HK$) Remarks
(HKS} (A) (HKS$) (B) (HKS) (C) = (A} - (B)
Siaff Cost (Projest | Research 360,000.00 35000000 | | 1l | .
Stamm Assistant _ |nput C|a| m
Sublotal | Details | 0.00
Other Expenses | Publication 20,000.00 20,000.00 oo T T | amount for the
Other Expenses | Canference 5,00000 400000 romooo | | 1] | bud et |tem (S)
Other Expenses Aduit 5.000.00 5,000.00 ‘ ‘ ‘ | g '
Ofher Expenses | llem 1 500000 S il |

- For staff cost, click
hoton ot Moot Awemen _Tomuy “Details” and input

S— claim amount for

Rossacnissitnt | [ [ sso000] | 10090 ] |1 [T+ the budget item(s)

Subtotal

Months {HKS$) (A*B*C*DJ+E)
Claimed E}
D)

(Remarks: Adjustment

(Column E) allows +/-
$1 adjustment for staff
cost.)
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Other Expenses

Ttem 1 ‘ 5.000.00 | | 500000 | [

Subtotal

Supglementary Informatian / Financial Statement (in POF format anly and all files together should not exceed 1.5ME):

(1 0f1) 10w
| Mo record
(1 0f1) 10w
Attach

Remarks: Please print and submit a signed hardcopy to RFS.

Cancel Temp Save Preview Submit

- “Attach”
supplementary
information (if
any).

- Click “Submit” to
submit the claim
form to RFS.

OR

Step 5b:
Click “Temp Save” to

save the claim form in
the eGMS for
submission later.

OR

Step 5c:
Click “Cancel” to

cancel the submission
action.

A

In submitting the claim form, please note the following

» Reimbursed amount must be within the approved ceiling of each budget item, and no previous payment has been made.
+ Spending should be in accordance with the approved budget and grant conditions. Prior approval is required for any changes, inclu
change in staff mix and new budget items.
= Spending must be contained within the approved budget ceiling for these earmarked items: Audit Fee, Travel and Subsistence, Put
« Flexibility will be allowed for:
= overspending on one or more budget items provided that the accumulated overspending is within 10% of the approved bud¢
= increase in monthly salary which is within 10% of the approved budget
= And on condition that the total expenditure for the respective category is kept within the approved budget ceiling.

Yes No

Step 6

- Click “Yes” to
confirm the
submission the
claim form to RFS.

Step 7

Send the hard copy of
the claim form signed
by PA and FO to RFS.
Please refer to print
function on P.5.
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Print the Claim Form

Home Pac

'
“ On-going ”

Step 1:

Go to Project > On-
going or

Go to Project >

More (Ref. No. 03140076)

A Please select

I Claim for Reimbursement

Interim/Progress Report

Change Request 1 ‘

| Principal Applic Completion
Completion
| Home | —————————————————————
Applicafion
Home Pac
| Head of Deparim
| Completion
Step 2:
Click “More”.
01170022~
Step 3:

Click “Claim for
Reimbursement”.
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Project Reference No
Project Title

Start Date

Principal Appiicant (FA)
Administering Institution (A1)
Approved Amount (HKD)

Avaiiable Amount (HKD)

Amount for Individual Category

Sequence

Claim for Reimbursement of Expenditure

C——

1

]

L

P1

|

[ ]
371,000.00

Staff (HKS)

Other Expenses (HKS)

360000.00| [

3500000

Equipment (HKS)
{ o

Submission

e Submitted by

(of1) [ 1]

Recaived
Date from
RFS

Step 4:

Click “View” the Claim
Form.

ggPDDWE-CF- 10 Jul 2014 360,000.00 0.00 0.00 360,00000 | Rejected by RFS | 10Jul2014
IS
gg;znm 6-CF- 10 Jul 2014 0.00 20,000.00 0.00 20,00000 | Paid 10 Jul 2014 ;81.1:\
S
SS;RIEHE'CF' 30ct 2014 0.00 4,000.00 0.00 4,00000 | Paid 21.Jan 2015 %o:ESD
IS
Q2130016-CF- 100c1 2014 0.00 10,100.00 0.00 10,100.00 | Witndrawn
B
(or1) 1] 2]
Staff (HKS) Other Expenses (HKS) Equipment (HKS)
Accumulated Claim (HKD) [ 000] [ 2400000 [ 000]
Avaiigble Amount (HKD) [ 35000000 11,000.00] [ 000
Create new claim form ‘ ‘ Exportto CSV ‘
Step 5:
Payment :
Actions
Date i i
Click the PDF icon to
download the claim
form.
I,
Step 6:
ITERHAETRE 10.75.74.54 £ 13140541-CF-001.pdf (6.96 KB)? EE(e)] B/BES v EBUE(C) x
1 (3 2
Click “Open” or
(13 29
Save”.
At Secretariat Executi -
Res;rcnh Fuid Se:leatariat Ste p 7 -
Research Office, Health Bureau
9/F, Rumsey Street Mulli-siorey Carpark Building
2 Rumsey Street, Sheung Wan
Hong Keng
Health and Medical Research Fund - Print pdf file for
Claim for Reim ment of Expendi
Project Reference No. S I g natu re by FO
Project Tt and PA
Project Commencement Date
Project End Date - Send the Slgn@d
Administering Institution (Al)
(Payee Name) Copy tO RFS-
Period of Claim From To
Details of Expenditure:
Category of Expenditure Amount (HKS) Remarks
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Submission of Change Request

Step 1:

Go to Project > On-
going or

Home Pac

“ On-going ” Go to Project >
| Principal Applic Completion
Completion

| Home | T ————————————

m Project B A dministrati
Application
Home Pag (R
| Head of Deparim

| Completion
Step 2:
Click “More”.
01170022~

Step 3:

More (Ref. No. 03140076)

A Please select Clle “Change
Request”.

Claim for Reimbursement : I Change Request Ij | Interim/Progress Report ‘
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Change Request Summary

Project Reference No. |C ‘
Project Title | 12( |
Start Date Status

Closed

Principal Applicant (PA) | I ‘

Administering Institution (Al) |TI1

1of1) ﬁ

‘Original New o Decision
Change Request No. Subgmed End S“b":ts:'o" Acg;:::ed Email
2 Date | Date Sent Date
A
e e =
02130016-CR-2 Dec 10 Jul 2014 Rejected NiA View
30sep | 3 10 Jul
02130016-CR-3 3016 P Oct 10 Jul 2014 2014 Accepied | N/A
2016
T
Create Change Request ‘ | Export to CSV ‘ | Close ‘

Step 4:

Click the type of
change request to be
submitted.

(Remark: Change
request for PA or Al
must be endorsed by
RO.)

Create Change Request || Export to CSV

Cloze

(10f1) [ 1]

Change Request No.

Project Period ‘ Study Design | Budget Virement | Submission Date of Report | Project Team 1Al nn

| I Export to CSV Close

Prof
13140041-CR-001 PA Utiaea | 2018 i 130u12016 | 13Jul2016 | Accepled | WA View
Prof 30 Sep 28 Feb
13140041-CR-004 PA e || 3 S02s | 23May2023 Submitted | N/A View
(10f1) (1] 20w

Step 5:

Click “Create Change
Request”.

(Remark: If there is
outstanding change
request pending RFS’
approval, PA cannot
create another new
request in the same
category.)
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Project Period

Original End Date 31 Mar 2015 INe\.’.l End Date I

Change Request MNo. Submission Date Change Reguest
e I

Supporting documents
Please provide revised timetable of work (Section 13j) (in PDF format only and the maximum file size is 600KB) for the change request

10f1) |20 v
Filename Remove
Mo record
{10f1) 20w
Attach

Justifications

Justifications

Step 6a:

Input the proposed
end date.

Attach supporting
documents

Provide
justifications.

Study Design

Study Design

Please provide the revised proposal (Section 13) including the revized Timetable of Work {item 13j) in both track-change and cle

Track-change version (in PDF | || Browse | Delete
format only and the maximum
file size is 1MB)

Clean version (in PDF format |[ Browse || Delele
only and the maximum file size

is 1MB)

Afttachment (if any) (in PDOF [ |[ Browse || Delele

format only and the maximum
file size is 1MB)

Remarks

Justifications

Justifications

Step 6b:

Input the details
for the change of
study design.

Attach revised
proposal in track-
change version &
clean version

Attach other
supporting
document (if any).

Provide details for
revised work plan,
if any, under
Remarks

Provide justifications.
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Budget Virement

Staff Details - Project Staff

Monthly Salary $ (M) or

No. of Months
Hourly Rate (R) (o))

Adjustment

(E) (HK$)
Point | Time (F)

{C) (H)

AXB{MPXC{%)xD+E;
or AxB{R}xC(H}+E
HKS

Claimed
Amount

(HKS)

20000.0 (b |_100.00 15.0 — 350,000.00 0.00

[ 2000000 m | =+ | | [10000 | | [18 L1
20000.0 (W) | 100.00 160 — 360,000.00 0.00

b el o

Add Project Staff

Staff Details - Other Supporting Staff (e.g. secretarial, clerical, administrative positions, etc.)

Type of Staff [

Adjustment
&) (B) (HK$)

(E) (HKS)

Project
{C) %

Months (D}

Mo records found

Total (HK$)
(A*B*C*D)+

Claimed
Amount

(E) (HKS)

Add Support Staff

Other Expenses

Claimed Amount

(HK$)

0.00

e 01/04/15 - 01/04/16 - 0110417 -
LET 31103116 3100317 31/03/18 TIE LA
{dd/mmiyyyy)
OE item 1 10,000.00 10,000.00 0.00 20,000.00
|OE item 1 | | 1u,uun.ou| | 1{J,ouu.uu| | {J.UUI | 2u,uuu.uo|
OE item 2 0.00 20,000.00 0.00 20,000.00
OE item 2 0.00 20,000.00 0.00 20,000.00

Conference 0.00 0.00 20,000.00 20,000.00
|Conference | | n.ou| | n_uu| | 20,DUD_UU| | 2u,uuu_uo|
Audit Fee 0.00 0.00 5,000.00 5,000.00
|AudilFee | | n.ou| | n_uu| | 5,I][JD.U|]| | 5,unu_un|

Subtotal 10,000.00 30,000.00 25,000.00 65,000.00

Step 6¢:

item.

removed.)

- Click “
remove budget

Input the new proposed
budget amount.

LR

(Remark: Any budget
item has already been
reimbursed cannot be

TM_PA(Project Monitoring) (Updated: Oct 2023) Version 2.6
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Add Project Staff [I

Type of Staff

Rank

Pay Scale and Point

Part Time (P} or Full Time {F)

MNo. (&)

Manthly Salary 5 (M) or Houry Rate (R)
Effortz on Project (C) % / Total Hours on

Project {C) (H)
Meo. of Months (D)

Staff Details - Project Staff

| l

l

Adjustment (E) (HKS)

AxB(MxC(% xD+E; or AxB(R)xC{H)+E HKS

| Add Support Staff |

Type of Staff

Rank

Pay Scale and Point

Part Time (P} or Full Time (F)

MNao. {A)

Manthly Salary 5 (M) or Houry Rate (R}
Efforiz on Project (C) % / Total Hours on

Project {C) (H)
MNo. of Months (D)

Staff Details - Other Supporting Staff

Adjustment (E) (HKS)

AxB(MXC(% xD+E; or AxB(RIXC{H)+E HKS

l l

- Click “Add
Project Staff”
or“Add Support
Staff” or “Add
Other Expenses”
or “Add
Equipment” to add
a new budget
item(s).

(Remarks: Adjustment
(E) allows for +/- $1
adjustment for staff
cost.)

TM_PA(Project Monitoring) (Updated: Oct 2023) Version 2.6
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Add Other Expense

Detailed Item Year 1 ear 2 From Year 3 onwards Total (HKS)
[ | | | | | |
T

Add Equipment

Detailed ltem Year 1 ear 2 From Year 3 onwards

] | | | | | |

Unit Cost (HKS) MNo. of Unit Total (HKE)

[ | | | |

Submission Date of Report

Change Request No. l:l Submission Date Change Request
Status

Original Due Date ‘ 9 Mar 2015 | I New Due Date | | I

Report Type [Progress Report |

Justifications

Justifications

Step 6d:

- Input the proposed
submission date of
report(s).

- Provide
justifications.

(Remark: This request
will not change
the completion
date of the
project.)

TM_PA(Project Monitoring) (Updated: Oct 2023) Version 2.6
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Project Team [/ Al

Criginal PA E |

Change of PA I

I:‘ Change of CoA I:‘ Change of Al

New PA

Title

Last Name | | First Name |

Current Post(s) | |

Department | |

Full Address

Institution
Room / Floor

The University A

Street

| |
Building | |
| |
City { Area | |

Country / Region China - Hong Kong

Contact No. | | Fax | |

Mabile No. | | Mo. of hrsfweelk on project | |

Email | | Personal Email | |

Position and
Honours (in reverse
chronological order
with dates)

Five Most Recent
Relevant
Publications and
Description of
Relevant Experience

Role and
Respongzibility in the
Project

Supporting documents
Please provide supporting documents {in PDF format only and the maximum file size is 800KB) for the change request including 1) endorsement letter(s) from old
tative and D Head, 2) i

Pl letter(s) from new PA and new D Head, al letter(s) / ack from
Cohls)
{10f1) 20~
Mo record
{10f1) (20w

Justifications

Justifications

Step 6ei:

- Select

“Change of
PA”

- Fillin

details, full
address and
CV of New
PA

- Attach

supporting
document(s)

- Provide

justifications

TM_PA(Project Monitoring) (Updated: Oct 2023) Version 2.6
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- Select
I:‘ Change of PA I:‘ Change of Al

“Change of
Existing CoA .
CoA

(1of1)

Title | LastName & FirstName | CurrentPost(s) Existing
CoA

Professor i Se I eCt
113 E2]
(1of1) 1] 20w Yes/No™ to
Add [ Please Select| = ||exira co-Applicant(s) remOVe
[ | Flease Select - .
- » existing CoA
Plea 2 documents {in POF format only and the maximum file size is 600KE) for the change reguest. including 1) endorsement
letief 5 entative and Department Head, 2) endorsement letter(s) from new PA and new Department Head, and 3) supporting letter(s)
ack Als).
4 113 99
; - Select“1-9
1 of 1) |20 &
B | ESS——————————————————————————————
E , to add extra
il
=)
R || [ of 1) 20w CoA
—

- Fill in
details, full
address and
CV of New
PA

New co-Applicant 1

Title Flease Select n

Last Mame

l First Mame I’:

l
Curmrent Post(s) I
Department I

Full Address

Institution

Room / Floor

Building

Street

City / Area

Location of
Administering
Institution

@® China - Homng Kong ) Overseas

Country / Region China - Hong Kong

Contact No. I I Fa E

Email I l Mo. of hrs/week on project

cv

Education/Training I

- : roring) ¢ _ s '



Position and
Honours (in reverse
chronological order
with dates)

Five Most Recent
Relevant
Publications and
Description of
Relevant Experience

Role and
Respongzibility in the
Project

Supporting documents

Please provide supporting documents (in PDF format only and the maximum file size is 800KB) for the change request. including 1) endorsement letter(s) from old
Al representative and Deparfment Head, 2) endorsement leter(s) from new PA and new Department Head, and 3) supporting letter(s) / acknowledgement from
CoAis).

{10f1) 20w
Mo record
{10f1) 20w

Justifications

Justifications

- Attach

supporting
document(s)

- Provide

justifications

Project Team I Al

Original PA | Prof UNIA PA |

l:‘ Change of PA l:‘ Change of CoA | Change of Al

New Administering Institution (Al)
New Department

Please Select -

New Contact of PA

Last Name I | ] First Name PA

Mew Post [

Department I

Full Address

Room / Floor

Building

l
l
Street I
l

City / Area

Country fRegion  China - Hong Kong

Contact No. [ '| Fax :

Email [ ]

Step 6eiii:

- Select

“Change of
AI”

- Select new

Al and
department

- Fill in details
of new
contact of
PA and full
address
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Supporting documents

Please provide supporting documents (in POF format only and the maximum file size is 800KEB) for the change request, including 1) endorsement
letter(s) from old Al representative and Department Head, 2) endorsement letter(s) fram new PA and new Department Head, and 3) supporting letter(s) /
acknowledgement from CoA(s).

(10f1) 20%

Filename |
Mo record

1 of 1) 20~

Justifications

Justifications ‘

Attach
supporting
document(s)

Provide
justifications

Early Termi

!

Step 6f:

A Are you sure to submit this change request?

No

OR

i N e— - Select
] “Proposed
Supporting documents
Please provide a copy of endorsement from Head of Department {in PDF format only and the maximum file size is 600KB) for the change request. Term i nati On
1 of1) |20 v | Date”
Filename Remove
Mo record
(1 0f1) 20w
- Attach
|
supporting
Justifications document(S)
Justifications ‘ ‘
- Provide
justifications
Step 7:
\ Cancel Temp Save Preview Submit . .
- Click the action

button to proceed.

Click “Yes” to
proceed the
submission to RO
of existing Al.

Click “Temp
Save” to save the
request in the
eGMS for
submission later.

TM_PA(Project Monitoring) (Updated: Oct 2023) Version 2.6
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OR

- Click “Preview” to
view the details of
the request before
submission.

OR

Click “Cancel” to cancel
the submission action.

Step 8:
Change of Project Period, [03140076-CR-001], was submitted.

Click “Back” to close the
Back change request action.
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View the Progress of Change Request

Step 1:

Application
Home Pag [N

Go to Project > On-
going or

“ On-going ” Go to Project >
| Principal Applicé Completion
Completion

| Home | T ——

m Project B A dministrati
Application
Home Pag [
| Head of Deparim

| Completion |

Step 2:
Click “More”.
More 01170022/~
Step 3:
More (Ref. No. 03140076)
A Please select Clle “Change
Request”.

Claim for Reimbursement : I Change Request Ij | Interim/Progress Report ‘
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Change Request Summary

Project Reference No. ‘ C |
Project Title ‘ 120
Start Date Status Closed

Principal Applicant (PA) ‘ i |

Administering Institution (Al) ‘Th

{10f1) ﬁ (20w
Last Original
End

Edited Accepted
By

Date Status

Submitted
&L Date Sent Date

Change Request No.

3
02130016-CR-2 ggf;" Dec | 10Jul2014 Rejected | N/A View I
2016
30Sep | A 10 Jul -
02130016-CR-3 Oct | 10Jul2014 Accepted | NIA m
2016 = 2014
won @ - @
Create Change Request | ‘ Exportto CSV ‘ | Close ‘

Step 4:

- Click the type of

change request to
be previewed.
- Click “View”.
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Withdraw the Change Request

Step 1:

Go to Project > On-

Claim for Reimbursement | I Change Request Ij | Interim/Progress Report ‘

Application .
Home Pa going - or
On-going .
| Principal Appli ; Completion
Completion
| Home |
Home Pac
| Head of Departm
| Completion
1T},
Step 2:
Click “More”.
01170022/~
Step 3:
More (Ref. No. 03140076)
A Please select Clle “Change
Request”.

TM_PA(Project Monitoring) (Updated: Oct 2023) Version 2.6
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Change Request Summary

Project Reference No. [C '|

Project Title [12( }
Start Date End Date [31 ot 2018 " Status [C\oseu ]
Principal Applicant (PA) [F ]

Administering Institution (Al) ™

voy @l - @

_ Last Original New - Decision
Change Request No. 5“";‘“‘"" Edited End d S“"Ig“a'f:“’“ A‘gz:’(:“ Email

Y By Date Date Sent Date
02130016-CR-2 205 | o 10.Jul 2014 Rejected | N/A Vi

-CR-. 2016 ec u Rejecte iew
2016
02130016-CR-3 EHS= :(iﬁict 10Jul2014 | 104l Accepted | N/A
2016 = 2014
{1of1) [1] [20v

Create Change Request | ‘ Exportto CSV ‘ | Close ‘

Step 4:

- Click the type of
change request to
be previewed.

- Click “View” to
preview relevant
record to be
withdrawn.

(Remark:

Change request which
has already been
approved/rejected
cannot be withdrawn.)

Change Request No. 09210356.CR.001 Submission Date 24 May 2023 glnaalzge Request Submitted
Criginal End Date 14 Mar 2025 New End Date 26 Mar 2025

Supporting documents
Please provide revised timetable of work (Section 13j) (in PDF format only and the maximum file size is 600KB) for the change request.

1 of 1) (1] (20~

Filename Remaove

cap.pdf

fof1) [1] 20w

Justifications

Justifications tast

Step 5:

- Click “Withdraw”.

A Are you sure to withdraw this change request?

No

- Click “Yes” to
proceed.

TM_PA(Project Monitoring) (Updated: Oct 2023) Version 2.6
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Submission of Progress Report

Project Ll Adminisirat

Home Pac

| Principal Appli

| Home |

Step 1:

Go to Project > On-
going

01170022/~ (<

Step 2:

Click “More”.

More (Ref. No. 03140076)

A Please select

‘ Claim for Reimbursement ‘ Change Request ‘ I Interim/Progress Report I\

Step 3:

Click “Interim /
Progress Report”

Report
Project Reference Mo. :
Project Title I 1

Principal Applicant (PA) [ }

Administering Institution (A1) [ ]

Submitted Last Report Due Received [ Email Co-Applicant(s)

Report Type By Edited By | Ref. No. Date Date Status Sent Date Signed

31 May

Progress Report PRI NiA Edit

2023
24 Jul

2024 A

Interim Repart IR1

Close

Step 4.

- Select the report to
be submitted.
Click “Edit”
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Progress Report

Report Ref. No.: PR1

Report Due Date 31 May 2023

Report Status:

1. Project No.:

2. Grant Period: Commencement 24 May 2023
Date:

3. Title of Project:

End Date: |53 13y 2025

Content:

Step 5:

- Note the report

reference no. (PR1
means first
progress report)

- Provide the
progress update.

Temp Save |

!

A Are you sure to submit this report?

Attachment (if any, in PDF format only and the maximum file size is 1.5MB): _ AttaCh the
 emm— |
\ |[Eronse] supplementary
information, if any.
Step 6:
. Close Preview Submit - Click the action

button to proceed.

- Click “Yes” to
proceed the
submission to
RFS.

OR

- Click “Temp
Save” to save the
report in the
eGMS for
submission later.

OR
Click “Preview” to

TM_PA(Project Monitoring) (Updated: Oct 2023) Version 2.6
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view the details
before submission.

OR
- Click “Close” to
cancel the
submission action.
Step 7:
Progress Report
PR1 of project | has been submitted successfully to RFS. Clle “C|OS€” to close

the submission action.
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Revision of Progress Report

Administrat

Project -

Home Pac

| Principal Appli

| Home |

Step 1:

Go to Project > On-
going

‘ Claim for Reimbursement

I‘ ‘ Change Request ‘ I

Interim/Progress Report I\

Step 2:
Click “More”.
01170022/~ (<
Step 3:
More (Ref. No. 03140076)
A Please select Clle “Interlm /

Progress Report”.

A Pushed back by Dr Administrator System

Reasonis):

revise needed

Report
Project Title [ ]
Principal Applicant (PA) I ]
Administering Institution (Al) l ]
D ece ep ca )
dited B Da Da a D d d

Prof PA I May | 24May Pushed -
Progress Report PA Unig PRI 2023 2023 Back A i m
Interim Report IR g WA

Step 4:

- Click “Pushed
Back” for details
entered by RFS.
Click “Edit”
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Progress Report

Report Ref. No.: PR1

Report Due Date 31 May 2023

Report Status: Pushed Back

1. Project No.:

2. Grant Period: Commencement
Date:

3. Title of Project:

End Date:

L

Content:

test
push back edit

Attachment (if any, in PDF format only and the maximum file size is 1.5MB):

—
[ || Browse |

Step 5:

- Update the

progress report.

- Attach the
supplementary
information, if any.

TM_PA(Project Monitoring) (Updated: Oct 2023) Version 2.6
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Close

Temp Save

A Are you sure to submit this report?

Yes

No

Submit

Step 6:

OR

OR

OR

Click the action
button to proceed.
Click “Yes” to
proceed the
submission to
RFS.

Click “Temp
Save” to save the
report in the
eGMS for
submission later.

Click “Preview” to
view the details
before submission.

Click “Close” to
cancel the
submission action.

Close

) PR1of project |

Progress Report

] has been submitted successfully to RFS.

Step 7:

Click “Close” to
close the submission
action.
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Submission of Interim Report

Step 1:
Project Ll Adminisirat

Go to Project > On-

Home Pac o

| Principal Appli

| Home |

Step 2:

Click “More”.

Step 3:

More (Ref. No. 03140066)

A Please select

| Claim for Reimbursement | | Change Request | I Interim/Progress Report I CliCk “ I nteri m /

Progress Report”

Report Step 4:
— - Select the report to

Project Tie r } be submitted.
Start Date [ﬁ End Date —:

Principal Applicant (PA) 1 - CI ick “Edit”.

Administering Institution (Al) ]

Submitted E"d'nf; Report Due Received Report ES'::P Co-Applicant{s}
By By Ref. No. Date Date Status Signed
Progress Report PA PR1 ;“Ft:_.‘””"e" o | NiA View
Interim Report IR1 NiA Edit

Close
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Interim Report

Report Ref. No.:

Report Due Date: 24 Jul 2024
Report Status:

Please indicate if any change request is required. If yes, please submit the change request via e GMS before report
submission.

® Yes I\J No

Please provide the information for the submitted change request(s)

Sequence no.

‘O3140066-CR—

Change Request

Please Select =

Add

Please provide the information for the submitted change request(s):

Change Request
Please Select = 03140066-CR- ]
Please Select = 03140066-CR- ]

Step 5a:

Note the report ref.
no. (IR1 means
first interim report)

Indicate any
submission of
change request(s)

Select “Yes” if
change request
was submitted,
choose the type of
Change Request
submitted and
provide the
corresponding
Sequence No.

Click “Add” if
more than 1
Change Request
was submitted.

6. Aims/Objectives of the Research:

Approved Aims/Objectives Esﬁmate«‘:ﬂ/cn;!m pletion

Add

Complete the
Interim Report and
attach the
supplementary
information, if any

(Interim Report for the
Area of Project: Public
health, human health
and health services
research; Infectious
diseases or Advanced
medical research)
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7. Timetable of Work:

Document the study progress according to the proposed timetable.

Event/Progress

Add

8. Achievements/Major Findings of the Project so far:

9. Budget & Expenditure (attach a certified Financial Statement, in PDF format only and the maximum file
size is 1.5MB):

Remarks: Please submit a signed hardcopy to RFS. Attachments are optional, but they must be in PDF format if they are
attached to the report.

10. Applicants' Comments:

Describe the potential for further investigations or exploitation of results. May include reflection/feedback of investigators andior any
difficulties encountered during the course of project. Comment on the potential for current dissemination of research findings

11. Publications, including in press

Have any publications resulting directly from this research project been published?
® Yes O No

IfYES. provide details below. Include published or in press items only. Do not include manuscripts in preparation or submitted for
review. Insert additional lines below, if necessary.

Add

12. Patents and other Intellectual Property Rights

Have any patents or other intellectual property rights resulting directly from this research project been produced?
® Yes O No

If YES, provide details below. PA/Al should seek written consent from the Government before filing a patent application. Insert
additional lines below, if necessary

Add

Attachment (if any, in PDF format only and the maximum file size is 1.5MB):
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6. Aims/Objectives of the Project:

Approved Aims/Objectives Estimated completion
(%)

Delete

Add

7. Timetable of Work:

Document the project progress according to the proposed timetable

Event/Progress

Add

8. Benefits/ Outcome of the Project so far:

9. Budget & Expenditure (attach a certified Financial Statement, in PDF format only and the maximum file
size is 1.5MB):

Remarks: Please submit a signed hardcopy to RFS. Attachments are optional, but they must be in PDF format if they are
attached to the report.

10. Applicants’ Comments:

May include reflection/feedback of applicants and/or any difficulties encountered during the course of project. Comment on the
potential for current dissemination of project outcome.

11. Publications, including in press

Have any publications resulting directly from this project been published?
O Yes O No

12. Patents and other Intellectual Property Rights
Have any patents or other intellectual property rights resulting directly from this project been
produced?

O Yes O No

Attachment (if any, in PDF format only and the maximum file size is 1.5MB):

| H Browse | D

(Assessment form
for the Area of
Project: Health
Promotion)
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Step 5b : (Optional) :
(J 1 hereby confirm this report is endorsed by the whole project team. applicable for project

with CoA(s) only)

(Note: If the checkbox is clicked, further endorsement will not
be required from CoA after submission in step 6. Click I hereby confirm
this report is endorsed by
the whole project team’

Step 6:

Close Temp Save | Preview | Submit

Click the action
button to proceed.

- Click “Yes” to

- submit the IR to
A Are you sure to submit this report? RO
OR
Yes No - Click “Temp
Save” to save the

report in the
eGMS for
submission later.
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OR
Click “Preview” to

view the details
before submission.

OR

Click “Close” to

cancel the
submission action.

Interim Report et

Click “Close” to close

W) The latest version of IR1 of project has been | the submission action.
submitted successfully to RO of Al, pending endorsement
from RO, if any.

The report has been
Close submitted and is
pending signature(s)
from CoA (if any) and
Remark : Acknowledge message for PA did not click the checkbox in Step 5b Al users.

Interim Report

%) The latest version of IR1 of project has been
submitted successfully to RO of Al, pending endorsement
from RO and CoA(s), if any.

Close
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Resend Invitation Email to CoA for Endorsement of the Interim Report
(Note: If you have submitted the Interim Report with clicking the checkbox (i.e. Step 5b in
Submission of Interim Report), please ignore this part)

Step 1:

Go to Project > On-

going
Home Pac
| Principal Appli
| Home |
Step 2:
Click “More”.
Step 3:

More (Ref. No. 03140076)

A Please select

Click “Interim /
Progress Report”.

L Claim for Reimbursement | [ Change Request } I Interim/Progress Report I‘

Step 4:

Click “N” to view
the endorsement
status from
CoA(s).

Click “Re-Send”
to send the
invitation email to
CoA.

Click “View” or
PDF icon to
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Report
Project Reference No. :I

Project Title |

Start Date End Date

Principal Applicant (PA) { |

Administering Institution (Al) |

Email

Co-Applicant(s) - 2
Sent % Edit Print
= Signed
Pending -
Interim Report PA IR1 Signature WA L -

Co-Applicant List

Affiliation Co-Applicant(s) Signed Actions

!

preview the
Interim Report.
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Revision of Interim Report

Application
Home Pag R

On-going

| Principal Appli

| Home |

Step 1:

Go to Project > On-
going

Step 2:

Click “More”.

More (Ref. No. 03140076)

A Please select

Step 3:

Click “Interim /

A Pushed back by

Reason{s):

‘{ Claim for Reimbursement 3 P Change Request } I Interim/Progress Report I‘ P rog ress Repo rt :
Report Step 4:
Project Reference No. :
Project Title l |
Start Date {ﬁ End Dale [—j _ CliCk “Pushed
Principal Applicant (PA) [ l .
Administering Institution (Al [ l BaCk” for detal IS
ue | e ) entered by CoA

Progress Report Pa PR1 suFbs””“e" | wa N View or RO or R FS .
Interim Report IR2 NiA H 113 1499
Interim Report PA IR1 ﬁ"d I WiA A C I | Ck Edlt .

TM_PA(Project Monitoring) (Updated: Oct 2023) Version 2.6

p.37




Interim Report Step 5:

- Update the Interim

Report Ref. No.: IR1
Report Due Date: Report and attach
Report Status: Pushed Back the supplementary

information, if any
6. Aims/Objectives of the Research:
(Revised Interim Report
for the Area of Project:
Public health, human
health and health
services research;
Infectious diseases or
Advanced medical
research)

Approved Aims/Objectives Estimated completion
(%)

Delete

Add

7. Timetable of Work:

Document the study progress according to the proposed timetable.

Event/Progress

Add

8. Achievements/Major Findings of the Project so far:

9. Budget & Expenditure (attach a certified Financial Statement, in PDF format only and the maximum file
size is 1.5MB):

Remarks: Please submit a signad hardcopy to RFS. Attachments are optional, but they must be in PDF format if they are
attached to the report.

10. Applicants' Comments:

Describe the potential for further investigations or exploitation of results. May include reflection/feedback of investigators and/or any
difficulties encountered during the course of project. Comment on the potential for current dissemination of research findings.
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11. Publications, including in press

Have any publications resulting directly from this research project been published?
® Yes O No

If YES, provide details below. Include published or in press items only. Do not include manuscripts in preparation or submitted for
review. Insert additional lines below, if necessary.

Add

12. Patents and other Intellectual Property Rights

Have any patents or other intellectual property rights resulting directly from this research preject been produced?
® Yes O No

If YES, provide details below. PA/Al should seek written consent from the Government before filing a patent application. Insert
additicnal lines below, if necessary.
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6. Aims/Objectives of the Project:

Approved Aims/Objectives Estimated completion
(%)

Delete

Add

7. Timetable of Work:

Document the project progress according to the proposed timetable

Event/Progress

Add

8. Benefits/ Outcome of the Project so far:

9. Budget & Expenditure (attach a certified Financial Statement, in PDF format only and the maximum file
size is 1.5MB):

Remarks: Please submit a signed hardcopy to RFS. Attachments are optional, but they must be in PDF format if they are
attached to the report.

10. Applicants’ Comments:

IMay include reflection/feedback of applicants and/or any difficulties encountered during the course of project. Comment on the
potential for current dissemination of project autcome.

10. Applicants’ Comments:

IMay include reflection/feedback of applicants and/or any difficulties encountered during the course of project. Comment on the
potential for current dissemination of project autcome.

(Revised Interim Report
for the Area of Project:
Health Promotion)
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11. Publications, including in press

Have any publications resulting directly from this project been published?
® Yes O Mo

If YES, provide details below. Include published or in press items enly. De not include manuscripts in preparation or submitted for
review. Insert additional lines below, if necessary.

Details

Add

12. Patents and other Intellectual Property Rights

Have any patents or other intellectual property rights resulting directly from this project been produced?
® Yes O No

IfYES, provide details below. PAVAI should seek written consent from the Government before filing a patent application. Insert
additional lines below, if necessary

Details

Add

Attachment (if any, in PDF format only and the maximum file size is 1.5MB):

‘ Close ‘ l Temp Save ‘ I Preview ‘ Submit

A Are you sure to submit this report?

Step 6:

- Click the action

button to proceed.

- Click “Yes”

submit the revised
IR. (Note: IR will
be sent to CoA(S)
if any, for
endorsement once
the submission is
made. RO cannot
take any action on
the revised IR if
CoA(s) has (have)
not endorsed the
revised IR.)
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OR

- Click “Temp
Save” to save the
report in the
eGMS for
submission later.

OR

- Click “Preview” to
view the details
before submission.

OR
- Click “Close” to

cancel the
submission action.

Step 7:

) The latest version of IR2 of Project has been submitted
successfully to RO of Al, pending endorsement from RO and CoA(s), if any.

Click “Close” to close
the submission action.

Close

The report has been
submitted and is
pending signature(s)
from CoA (if any) and
Al users.
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Submission of Final and Dissemination Report

Step 1:
Project Ll Adminisir: )
Go to Project >
Completion
Application P
Home Pac
‘ Principal Applice
|Cnmp|eﬁnn |
| | || [ |
Step 2:
Click “More”.
More P |
Step 3
A FPlease select
Click “Final /
Dissemination Report”.
Claim for Reimbursement ‘ ‘ Change Request
Final/Dissemination Report
Step 4:
Report
Project Reference Mo. :]
[ | - Select the report to
Start Date _ Sep 2015 End Date _—1 Sep 2017 .
S —— : | be submitted.
Administering Institution (AI) [' } _ CI'Ck “Edit”
Report Type
Progress Report PA e | PRI o | B Accepted NiA NiA
Interim Report PA R et Er e Accepted NiA NiA ™
Interim Report IR1 ;O':‘é" 3 Sep 2014 E_Z;m NiA MiA 'y
Final Report FR1 gl‘n'g“ NIA
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Final Report & Dissemination Report

Report Ref. No. FR1

Project
Reference No.

Project Title

Actual Start
Date

Report Status

1 Sep 2015

* Only PDF and MS Word files are allowed for final and dissemination report.

Upload Final Report

Upload PDF file (in PDF format only and the maximum file size is 1.5MB)

[ |[ Browse |

Upload Word file (in DOC f DOCX format only and the maximum file size is 1.5MB)

| |[ Browse |

Upload Dissemination Report

Upload PDF file (in PDF format only and the maximum file size is 1.5MB)

| |[ Browse |

Upload Werd file {in DOC / DOCX format only and the maximum file size is 1.5MB)

| |[ Browse |

Attachment (if any, in PDF format only and the maximum file size is 1.5MB):

| |[ Browse |

Actual End Date [{gep2017

Step 5a:

- Upload the
report(s).

(Note: Encrypted or
protected PDF file
cannot be uploaded.)

- Attach
supplementary
document, if any.
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P.44




Close \ Temp Save | _ Preview

Submit

No

A Are you sure to submit this report?

Step 6:

OR

OR

OR

Click the action
button to proceed.
Click “Yes” to
proceed the
submission the FR
to RO. (Note: FR
will be sent to
CoA(s) if any, for
endorsement once
the submission is
made. RO cannot
take any action on
the FR if CoA(s)
has (have) not
endorsed the FR.)

Click “Temp
Save” to save the
report in the
eGMS for
submission later.

Click “Preview” to
view the details
before submission.

Click “Close” to
cancel the
submission action.
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Final Report & Dissemination Report Sep T

: : ; Click “Close” to close
The latest version of FR of Project| | has been submitted
successfully to RO of Al, pending endorsement from RO and CoA(s), if any. the submission.

>

Close
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Revision of Final Report

Project MY Adminisirati StEp 1:
Go to Project >
Application Completion
Home Pag =
On-going
| Head of Depa
Completion
Step 2:
Click “More”.
More Pl |
Step 3:
Please select
“ Click “Final /

Claim for Reimbursement

Change Request

Final/Dissemination Report

Dissemination Report”.

Report
Project Reference No. :
Project Title [ |
Principal Applicant (PA) [ |
Administering Insfitution (A1) [ |

Progress Report
N of Revised 26 Feb 25 Feb

Interim Report PA uNapa | IRe 5016 5016 Accepted NiA NIA M
Details Revision . .

Interim Report Fep 2014 Required NiA A View o~
A Pushed back by Dr Administrator System FR

Final Report an”' g“s:e" NiA NIA B_R

Reason(s) &~

test /

Step 4:

- Click “Pushed
Back” for
comments by CoA
or RO or RFS.
Click “Edit”
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Final Report & Dissemination Report

Report Ref. No. | Fp1

Project
Reference No.

Project Title

Report Status Pushed Back

* Only PDF and MS Word files are allowed for final and dissemination report.

Upload Final Report

Upload PDF file (in PDF fgomatonly and the maximum file size is 1.5MB)
test.pdf | @&

[ |[ Brogse |

Upload Werd file (in DOC / DOCX format only and the maximum file size is 1.5MB)

test.docx ]

[ |[ Browse |

Upload Dissemination Report

Upload POF file (in PDF format only and the maximum file size is 1.5MB)
test.pdf | &

[ |[ Browse |

Upload Word file (in DQC / DOCX format only and the maximum file size is 1.5MB)
test.docx (]

[ |[ Browse |

Attachment (if any, in PDF format only and the maximum file size is 1.5MB):

test.pdf 3

| |[ Browse |

Actual Start Date |4 Sep 2015 Actual End Date |4 Sep 2017

Step 5:

- Delete the old
report(s)

- Upload the
revised report(s)

- Delete and attach
supplementary
document, if any.
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Close \ Temp Save | _ Preview

Submit

No

A Are you sure to submit this report?

Step 6:

OR

OR

OR

Click the action
button to proceed.
Click “Yes” to
proceed the
submission the
revised FR to RO.
(Note: revised FR
will be sent to
CoA(s) if any, for
endorsement once
the submission is
made. RO cannot
take any action on
the revised FR if
CoA(s) has (have)
not endorsed the
revised FR.)

Click “Temp
Save” to save the
report in the
eGMS for
submission later.

Click “Preview” to
view the details
before submission.

Click “Close” to
cancel the
submission action.
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FR1 of project

Close

Final Report & Dissemination Report

has been submitted successfully to RFS.

Step 7:

Click “Close” to close
the submission
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View the Final and Dissemination Report

Project BN Administrati Step 1:
Go to Project >
Application Completion
Home Pag =

On-going

| Head of Depa

Completion

Step 2:

Click “More” .

More Pl |

Seps:

A Please select

Click “Final /
Dissemination Report”.

Claim for Reimbursement ‘ | Change Request

Final/Dissemination Report
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Report

Project Reference No

Project Tite

Start Date [Sezos EndDaie  [Tgep2017

Principal Applicant (PA)

Administering Institution (Al)

Report T ‘Submitted Last Report Due Received Report Email Co-Applicant(s)
L= By Edited By | Ref. No. Date Date Status Sent Date Signed
PA PRI NiA MA View

Step 4a:

Click PDF icon to
download the report(s).

Final Report & Dissemination Report

Report Ref. No. FR1

Project Reference No.

Project Title
Actual Start Date 1 Sep 2015 Actual End Date |4 Sep 2017
Report Status submitted to RFS

Upload inal Report

Upload POF¥ file (in PDF format only and the maximum file size is 1.5MB)
test.pdf

Upload Ward file (in DOC / DOCX format only and the maximum file size is 1.5MB)
test.docx

Upload Olissemination Report

Upload POF¥ file (in PDF format only and the maximum file size is 1.5MB)
test.pdf

Upload Ward file (in DOC / DOCX format only and the maximum file size is 1.5MB)
test.docx

Attachment (if any, in PDF format only and the maximum file size is 1.5MB):

test.pdf

- Click “View”.

Progress Regort dhe | Z=fe Accepled Ste p 4 b .
Revised | 26Feb | 25Feb ;
Interim Report PA IR1 2016 2016 Accepted NiA NIA View
Interim Repart R1 It 3 Sep 2014 E:zijl‘;"‘j Nia WA View
PR
) 3 May | 24May submitted to )=
Final Report PA FRI JiMay | 24M subn nia WA view | | o1

- Viewthe
uploaded file for
the submission of
FR and DR.
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Submission of Outcome Evaluation Survey

(Function for Outcome Evaluation Survey will be activated by RFS in due course)

Sample of email notification sent to PA for complete the outcome Step 1
evaluation survey T
Subject: eGMS : Attn: (The Name of Principal Applicant) - Outcome evaluation | Email notification for
survey of project funded by the Health and Medical Research Fund(Ref No) (2 | complete the outcome
years / 4 years) after project end date evaluation survey will be
received.

Dear (The Name of Principal Applicant),

Outcome evaluation of projects funded by
the Health and Medical Research (HMRF)

I am writing to invite you to complete the outcome evaluation survey of your project
funded by the HMRF -

Reference No.: (Ref No)

Project Title: (Project Title)

Principal Applicant: (The Name of Principal Applicant)

Project Commencement Date: (Commencement Date)

Project End Date: (End Date)

Time point of this Outcome Evaluation Survey: (2 years / 4 years)

From 2023 onwards, Principal Applicants are required to complete outcome evaluation
surveys at two time points, i.e. 2 years and 4 years after the project end date. This
arrangement will allow more time for outcomes and impacts derived from the research
findings and health promotion projects to accrue, especially policy impacts and
behaviour/practice changes. Principal Applicants are advised to maintain records of
evidence of impacts/outputs generated from the funded grants.

- Please click on the eGMS
URL to go to the eGMS
Access path: Project > Completion > More > Outcome Evaluation Survey login page.

Please login to (eGMS URL) to complete the survey by (due date).

Importance of your reply

1. It is a contractual requirement that “The Principal Applicant and the Institution
shall provide to the Government such information relating to the Project as the
Government may reasonably request for the purpose of auditing and evaluating the
Project.” The Research Fund Secretariat maintains the track records of grant
applicants including completion of this survey for outcome evaluation.

2. Starting from 2023, approval for new funding will not be granted if the Principal
Applicant has not submitted outstanding/overdue report(s)/certified financial
statement(s) and audited account(s)/outcome evaluation surveys for his/her other
grants supported by the HMRF.

3. The purpose of this evaluation is to provide a quantitative and qualitative assessment
of the outputs and deliverables of projects supported with public money. The
information provided will be invaluable in helping the Health Bureau determine
among other things to what extent the research findings have contributed or may
contribute to informing health policies and enhancing practice/changing
behaviour, identifying knowledge gaps that may be worthy of further support,
and whether the supported research represents good value for money.

Should you have technical issues in completing this online survey, please email to us
egmsenquiry@healthbureau.gov.hk.

Thank you very much.
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Login to eGMS Account Registration (FOR APPLICANTS ONLY!)
Email Register for Principal Applicant Account
Your login emad is your emall address
0 for Co-Appli
Password
Forgot your password? Notes to Grant Review Board (GRB) Members/
Login External Reviewers
Forgal y
eGHMS account has already been registered for GRE Members
Login with IAM Smart and Exteral Reviewers Piaase contact the Research Fund
Secretariat (Emai ggmsenquiry@healthbureau govhk) if you
have any questions
More info >
Frequentty Asked Questions
Foe securily feasons, with effect fom 16 May 2015, the 6GMS suppoets the followng blowsers. Google Chiome. Mozdia Firelox of Safan 7+
with Transport-Level-Security (TLS) prolocol version 1.2 For delasils, please click here

Step 2:
1. Go to the eGMS Login

page.
2. Enter login email.

3. Enter password and click
‘Login’.

Application
Home Pac

Step 3:
Go to project >
Completion

: wore (Ret. No. [ I

A Please select

Claim for Reimbursement Change Request

(4.4)
Outcome Evaluation of HMRF
lesearch Project - 1st Surve!

Outcome Evaluation of HMRF Research Project - 2nd Survey’
More (Ref. No. IR

Final/Dissemination Report

M\ Flease select

| Final'Dissemination Report | ‘

Outcome Evaluation of HMR -
= Research Project - 2nd Surves -

Claim for Reimbursement Change Request

Outcome Evaluation of HIRF
Research Project - 1st Survey

4.4

On-going
External Review
Completion
Step 4:
Completion @1
[ ronconsovier [N 4.1 Click “Principal

Applicant’.

4.2 Search ‘Reference
No.’.

4.3 Click ‘More’.

4.4 Click ‘Outcome
Evaluation of HMRF
Research Project - 1%
Survey’ or ‘Outcome
Evaluation of HMRF
Research Project - 2"
Survey’.
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Sample of Outcome Evaluation of HMRF Project: Step 5:

- Fill in the outcome
Sample of Research Project: evaluation.

Outcome Evaluation of HMRF Research Project - 1st Survey

Project Reference

Ko (Survey for the Area of
ik Project: Public health,
Start Date ) ‘ End \ Approved Amount () human health and health

Date

Sgpecestint ) services research:

Administering

Institution (Al) i |nfecti0US diseases or
Advanced medical
research.)

A. PUBLICATIONS, PATENTS AND OTHER INTELLECTUAL PROPERTY

A1, List the publications, patents and other intellectual property published, in press or filed that have resulted directly from the research project.
Please use one of the following letters to each i or other i property:

1 = peer-reviewed journal article

2 = book / book chapter (as author)

3 = hook (as editor)

4 = patent

5 = others, please specify (e.g. journal editorial, journal letter, published abstract in journal, non-peer-reviewed journal article, published conference
proceeding, publicly available full report, etc.)

Publications, patents and other intellectual property Category Delete
No records found.

Add

B. CAPACITY BUILDING

B1. Has participation in the research led to additional formal qualifications for any member of the project team or other research staff / post-graduate
students etc, oris it likely to do s0?

OYes ONo If Yes, give details below: If No, go fo B2

1. Any member of the project team

i Name of person gaining/expected
Type of qualification awarded Plﬁalgiehsep:::slfy to gai n* ql.!llaliliu:’tionm ‘Contribution from the research

to project team member project Delete

chosen Gained Expected”

No records found

IL. Any project staff, post-graduate students, etc

Type of qualification awarded Please specify |~ Name of person gaining/expected
o research staff, postgraduate if ‘Other’ is to gain™ qualification
students, etc. chosen Gained W

Contribution from the research
projec

Delete

No records found

*include post-graduate degrees currently in progress

B2. Has participation in the research led to career advancement for any member of the project team?

CYes ONo If Yes, give details below: If No, go fo BS

Changes in post Contribution from the

Name of team members Som To research project

No records found.

B3. Have the research project findings or methodology or theoretical d pments generated research by any member of the project
team?

OYes ONo I Yes give details below; If No, go to B4

The importance of the

Funder Amount ($) research project to Delete
securing later funding

No records found

B4. Are you aware of any significant ways in which your research project has contributed to further research conducted by others?
OYes ©CNo  ODon'tknow If Yes, give defails below; If No, go to 85

The impertance of your

Project team Research project title/topic research project to further Delete
research by others

No records found

TM_PA(Project Monitoring) (Updated: Oct 2023) Version 2.6 P.55



B5. Did you collaborate | enter into partnership for the purpose of completing this project?
OYes OMo If Yes, give details below: If No, go to G1

N.B. The list should tally with the authorship of the Final Report/ Dissemination Report. If not, clarify under “Remarks”.

During the conduct of this project the Principal Applicant (PA) collaborated / had a partnership with the following personnel from=*

Personnel from... Personnel name / Department / Institution Remarks

_..the PA's department

...another department at the PA’s institution

__.another institution in Hong Kong

_..an insfitution in Mainland China

...an insfitution overseas (specify)

* list all that apply
C. POLICY MAKING

C1. Have the findings from your research project been used in policy / decision making at any level of the health service?®
CYes ONo  ODon'tknow If Yes, give defails below; If No, go to C5

1Examples of the use of negative results from studies (despite adequate siatistical power) should be included

C2. Give details of the use including the levels at which policies / decisions were influenced; and the importance or impact of the research project's
findings to the adoption of the policy / decision.

ILise the following letters fo categorise the level influenced

Geographical level

A =local (China - Hong Kong) B = national (China - Mainland) C = international
Organisational level in local / national / international context

D = Legislative Council E = Health Bureau F = Department of Health
G = Hospital Authority H = Universities / schools (please specify)

| = Professional organisations (please specify) J = Non-governmental organisations (NGOs) (please specify)
K = Others (please specify)

Degree of impact of
research on policy/decision Delete
making

Geographical | Organisational
level level

Policy / Decision Making

No records found.

C3. Give a detailed narrative explaining on how the research project findings led to or underpinned the health system policy or decision making listed in
C2 , the beneficiaries, when the impact occurs/occurred, and evidence evidence® illustrating the extent of the impact.

2Evidence of policy relevance could take many forms including: citing / using research project findings in policy documents, treatment guidelines and
protecols, being members of a committee issuing a policy document or a treatment guideline, inclusion of findings in a contract or in a document from an
audit, an inspectorial or an evaluative body etc.

Detailed narrative explaining on how the research project
findings led to or underpinned the health system policy or
Policy / Decision Making decision making, the beneficiaries, when the impact Delete

occursioccurred, and evidence? illustrati ng the extent of the
impact. (Indicative maximum 500 words)

No records found

C4. Did the impacts listed in C3 result from research findings of more than one project? If so, provide details of the other projects, i e. Name of funding
agency, Title, Reference number, Principal Applicant, Approved amount, Start/End dates_

Yes No if yes, please specify

Project | Project

Reference Principal Approved End Delete

Name of Funding Agency Project Title Number Applicant Amount (HKS)

No records found

C5. Have you or your project team members participated in health-related policy / advisory committees as a direct outcome of this research?

CYes ONo If Yes, give details below: If Na, go o DT

Delete

Name of health-related policy / advisory Contribution from the

committees Post title research project

No records found

CHANGES IN PRACTICE

D1. Have the findings from your research project led fo changes, either directly or through the application of research-informed policies. in behaviour
and [ or practice?®

OYes OMNo  ODontknow If Yes, give defails below; If No, go to E1

3Examples of the use of negative results from studies (despite adequate siafistical power) should be included.
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D2. Specify the research end users whose behaviour and / or practice has changed, the level at which any change eccurred, and how important the
research project findings were in changing behaviour andlor practice.

ILse the following letters to categonise the ievel and research end user in which behaviour and/or practice have changed.
Geographical level

A =local (China - Hong Kong) B = national (China - Mainland) C = international
Organisational level in local / national / international context

D = Legislative Council E = Health Bureau F = Department of Health
G = Hospital Authority H = Universities / schools (please spacify)

| = Professional organisations (please specify) J = Non-governmental organisations (NGOs) (please specify)
K = Others (please specify)

Research end users

L = Medical / allied health professionals ! other providers

M = Health care managers/administrators

N = Health service users / the wider public

Geographical Organisational Research end pact of research

Behaviour / Practice level level user on behavioural changes

No records found

D3. Give a detailed narrative explaining how the research project findings led to or underpinned the changes in behaviour and/er practice listed in D2,
the beneficiaries, when the impact occursioccurred, and evidence © illustrating the extent of the impact

“Evidence of changes in behaviour and/or practice could take many forms including: treatment guidelines and protocols. standard operating procedures,
surveys of end-users, etc.

led narrative expl: ng on how the research project
findings led to or underpinned the changes in behaviour
Behaviour / Practice and/or practice, the beneficiaries, when the impact Delete

occurs/occurred, and evidence? illustrating the extent of the
impact. (Indicative maximum 500 words)

No records found

D4. Are the above impacts listed in D3 result from research findings of more than one project? If so, provide details of the other projecis, i.e. Name of
funding agency, Title, Reference number, Principal applicant, Approved amount, Start/End dates,

Yes No [f yes, please specify
Project | Project

Start End Delete
Date Date

Reference Approved
Number Applicant Amount (HK$)

Name of Funding Agency Project Title

Mo records found

E. KNOWLEDGE TRANSFER AND LONG-TERM IMPACT

E1. State whether any of the following dissemination activities have been based on or resulted directly or indirectly from the findings of this research

project

Dissemination activities

Conferences / workshops primarily for academics (e.g. keynote, speech, invited speaker, oral or posier presentation) Cves ONo
Conferences [ workshops primarily for praciitioners / service users (e.g. keynote, speech, invited speaker, oral or poster Oves ONo
presentation)

Media presentations (e.q. Press conferences / briefings; Interview [ article (newspapers, magazines, TV, radio, etc) OYes ONo
Other (please specify) Oves ONo

Previous evaluations have suggested that flaison befween researchers and poleniiai users of the research findings before starting the project or while it
was in progress was a factor in subsequent utilisation of the findings.

E2. Did you liaige with potential users of the research findings...

_..before starting the project? OYes ONo

If YES, with whom did you liaise?

_..during the research project? Oves ONo

If YES, with whom did you liaise?

E3. Was such liaison a factor in whether the research findings were subsequently utilised or not?

Oves ONo

TM_PA(Project Monitoring) (Updated: Oct 2023) Version 2.6 P.57



E4. What aspects of the liaison were most important in defermining whether the research findings were used or not?

ES5. Were there facilitators or barriers that account for the research being utilised or not?
Facilitators: Oves ONo

Ifyes, please specify

Earriers: Oves ONo

Ifyes, please specify

END
(5.1) (5.2 (5.3) (5.4) Thank you for your help

Sample of Health Promotion Project:
Outcome Evaluation of HMRF Research Project - 1st Survey

Project Reference No.

Project Title

Start Date End Date Approved Amount ($)

Project Close Date

Administering Institution
(Al

A. Reach (individual level) - the absolute number or proportion, and representativeness of individuals who were willing to

participate in your project.

A1. What were the characteristics of the proposed target participants (.g. clients/carers/staff)?

A2. The proposed number of participants:
The actual number of participants:
A3. How did the actual participants differ (e.g. number, characteristics) from the target participants? Please select one below.
O Completely Different
OMostly Different
O Moderatsly Different
O Somewhat Different

ONo Difference

B. Efficacy or Effectiveness (Individual Level) - the impact of an intervention on key outcomes, including quality of life, and

economic outcomes potential, unexpected negative effects, etc.
B1. Did you try to evaluate the outcomes of your project?
O No O Yes (Give details below)

B2. What is the impact of your project? Please give details below.

Key Description Documented Evidence
Qutcomes e.g. Effect Size (%)

(i) Knowledge

gained

(il) Behaviours
changed

(iii) Health
status
improved

(iv) Others or
any negative
effects:

(Survey for the Area of
Project: Health
Promotion.)
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C. Adoption (setting and organizational level) - the absolute number, proportion and representativeness of settings and

intervention agents (people who delivered your project) who were willing to initiate the programme.

C1. To your best knowledge, how many organizations have adopted your project or components of your project?

Provide the names of groups, NGOs and government services adopting your project, if any.

C2. Did any partnership(s) form in your project?
O No O Yes (Give details balow)
C3. Has the project, its services or results been disseminated?

O No O Yes (Give details balow)

D. Implementation (setting and organizational level) - How closely the actual implementation met the planned criteria to

assure maximum reach and effectiveness?

D1. How closely the actual implementation met the planned criteria? Please select one below,

ONo Criteria Met

O somewhat Met
O Moderately Met

O Mostly Mat

O Al Mat

D2. Were there any barriers (internal and external) identified for the implementation of your project strategies?
O Ne O Yes (Give delails below)

D3. What solutions did your project develop in response to problemsichallenge, if any? e.g. availability, accessibility and affordability of
health promotion material, etc.

E. Maintenance (individual or setting level) - the extent to which a programme or policy becomes institutionalised or part of

the routine organizational practices and policies.

E1. Has your project been incorporated in the core business of the agencies/organizations?
) No Yes (Give details below)
E2. Did new structures and processess emerge to enable the ongoin health promotion interventions?
No Yes (Give details below)
E3. Have funding or supports been sought or secured from other sources to continue or extend your project?
) No Yes (Give details below)

End of Questionnaire - Thank you!
(5.1) (5.2) (53) (5.4)

Step 5.1 (On a need
End of Questionnaire - Thank you! basis)

(5.1)

Qgse) ‘ Temp Save Preview ‘ ‘ Submit to RFS | Click‘Close’ to C|OSG
the browser.

Step 5.2 (On a need
End of Questionnaire - Thank you! basis!

(5.2)

Close | ('r Temp gaveri)i | Preview | | Submit to RFS | - Click ‘Temp Save’ to

save.

An acknowledgment

%) The Qutcome Evaluation Survey of application ; is saved. message for temp saved
will be shown at the
top.

- Click ‘Close’ to close
the pop-up window.
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End of Questionnaire - Thank you!

(5.3)

Close Temp Save ‘ Submit to RFS
D. Implementation (setting and organizational level) - How closely the actual implementation met the ”
planned criteria to assure maximum reach and effectiveness?

D1. How closely the actual implementation met the planned criteria? Please select one below.

D2. Were there any barriers (internal and external) identified for the implementation of your project strategies?

No Yes (Give details below)

D3. What solutions did your project develop in response 1o pi

hallenge, if any? e.g.
affordability of heaith promotion material, etc

accessibility and

E. Maintenance (individual or setting level) - the extent to which a programme or policy becomes

institutionalised or part of the routine organizational practices and policies.

E1. Has your project been incorporated in the core business of the agencies/organizations?
No Yes (Give details below)
E2. Did new structures and processess emerge to enable the ongoin health promotion interventions?
No Yes (Give details below)
E3. Have funding or supports been sought or secured from other sources to continue or extend your project?

No Yes (Give details below)

End of Questionnaire - Thank you!

‘ Back

Close Submit to RFS

: Close Back Submit to RFS
I

£ Are you sure to submit the outcome
evaluation survey?

e v

W) The Outcome Evaluation Survey for project

Ciose)

has been submitted.

Step 5.3 (On a need

basis)

- Click ‘Preview’ to
preview the completed
Survey.

- Click “Close’ to close the
preview page;

- Click ‘Back’ to return to
previous step;

- Click ‘Submit to RFS’ to
submit the survey, and
‘Yes’ to confirm the
submission of survey to
RFS.

Acknowledgment
message for ‘Outcome
Evaluation has been
submitted” will be shown
at the top.

- Click ‘Close’ to close the
pop-up window.

End of Questionnaire - Thank you!
(5.4)

Preview

Close Temp Save

B Are you sure to submit the outcome
evaluation survey?

Gzl o |

W) The Outcome Evaluation Survey for project

Cose)

has been submitted.

Step 5.4

- Click ‘Submit to RFS’ to
submit the survey, and
‘Yes’ to confirm the
submission of survey to
RFS.

Acknowledgment
message for ‘Outcome
Evaluation has been
submitted’ will be shown
at the top.

- Click ‘Close’ to close the
pop-up window.
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Sample of Research Project: Acknowledge Email to Principal Applicant: Step 6.

for submission of Outcome evaluation survey You will receive an email
Subject: [Acknowledgement] eGMS: Receipt of Outcome evaluation survey of | notification if you have
project funded by the Health and Medical Research Fund (Ref No) submitted the Outcome

evaluation survey.

Dear (The Name of Principal Applicant),

This is to acknowledge receipt of the Outcome evaluation survey for the following
project submitted via the electronic Grant Management System (eGMS):

Reference No.: (Ref No)

Project Title: (Project Title)

Principal Applicant: (The Name of Principal Applicant)

Project Commencement Date: (Commencement Date)

Project End date: (End Date)

Time point of this Outcome evaluation survey: (2 years / 4 years)

Thank you very much.
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